
4/21/2016

1

ISLE Open Educational Resources

Tag and Upload
Resources

April 2016

ilsharedlearning.org

IOER – Tag and Upload Resources

• Options for Sharing Resources

• About Tagging

• Create a Learning List

• Create a Learning Set
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Options for Sharing 
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IOER offers options to share career and educational resources. Resource formats 
include:

• Existing online resources.
• Digital files that get uploaded to IOER.
• Sets of files and/or web pages that need to be kept together such as a lesson or a 

complete curriculum.

Login to begin using any of the IOER options for contributing resources.

Options for Sharing 
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About Tagging
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Tagging is way to give resources labels, keywords, and descriptions. IOER uses the 
tags to create metadata. Metadata helps describe each resource and allows it to be 
found again by browsing or searching.  

IOER follows standards for tagging that make resources and aligned standards highly 
searchable. These are the standards Google and other major search engines use 
specific to educational resources.

Educational resources can be difficult to find via search engines, they get buried with 
myriad other types of resources. Tagging educational resources, even existing web 
pages, with IOER will make it easy to find.

Options for Sharing 
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Allowed File Types

Supported File Types

Upload file

MS Office (.doc/docx, .ppt/pptx, .xls/xlsx, etc.)
Documents (.pdf, .txt, .rtf, .pages, etc.)
Images (.jpg, .png, .gif, etc.)
Audio (.wav, .mp3, .ogg, etc.)
Archives (.zip, .rar, .7z, etc.)
Smart Board(.xbk, .notebook)

You may upload most file types (up to 25MB) except for executables and other potentially 
dangerous files. All files uploaded are subject to a virus scan.



4/21/2016

4

Tag a Resource
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Tagging a resource adds more labels that 
make it highly searchable. You can tag 
existing online resources or you can 
upload a file.  

1. Begin by:
• Entering a URL or uploading a file 

or upload from Google Drive.
• Entering a Resource Title
• Describing the Resource.

Tag a Resource
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2. Enter at least one Keyword.
Select Usage Rights.
Select IOER Access Limitations.
Select the Language the resource is 
written or recorded in.
Select the Access Rights.
Identify the Creator (this is the original 
creator of the resource).
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IOER Access Limitations
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Groups of Users Description

Anyone can access, 
including students.

Anyone browsing or searching IOER will have full access without logging 
in.

Only education staff at 
my school. 

This requires staff to login and be affiliated with your organization to 
see the resource.

Only staff of an ISLE 
approved organization.  

These are organizations that have requested to be setup by the IOER 
team. To see these resources, organization members have to login.

Only education staff in 
my school district.

School districts can request to be setup by the IOER team. To see these 
resources, school district staff have to login.

Only education staff at 
schools in Illinois.

To see these resources, users have to be logged in and affiliated with an 
Illinois school district. 

Tag a Resource
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2. Enter the Publisher, for print materials, this 
would be the publisher. For online Resources, 
this would be the person or organization that 
owns the website.

Enter any technical or equipment 
requirements.

Optionally, place the resource in your library 
and in a collection within the library.

Identify if your tagging the resource on behalf 
of an organization.

If applicable, select Learning Standards the 
resource is aligned.
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Learning Standards Included with IOER
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* Learning Standards are added as they become available in open formats that allow open sharing and tagging.

Levels Learning Standard Levels Learning Standard

K-12 Illinois (CCSS) Math Standards Adult Education Illinois (ABE/ASE) Reading Standards

K-12 Illinois (CCSS) ELA/Literacy Standards Adult Education Illinois (ABE/ASE) Writing Standards

K-12 Next Generation Science Standards Adult Education Illinois (ABE/ASE) Mathematics Standards

K-12 Illinois Fine Arts Adult Education Illinois (ABE/ASE) English Language Arts Standards

K-12 Illinois Physical Education and Health 
Standards

National K-12 Framework for 21st Century Learning

K-12 Illinois Social Science Standards National K-12 National Health Education Standards

K-12 Illinois Social/Emotional Development 
Standards

National K-12 National Standards for Personal Finance Education

K-12 Illinois Foreign Language Standards National K-12 Voluntary National Content Standards for 
Economics

National K-12 National Standards for Financial Literacy

Tag a Resource
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3. Select applicable Resource Types.
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Tag a Resource
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3. Select applicable Media Types.

If applicable, select K-12 Subjects.

Tag a Resource
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3. If applicable, select Career Clusters.
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Tag a Resource
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3. If applicable, select P-K Grade Levels.

If applicable, select NRS Educational 
Functioning Levels for Adult Education.

Tag a Resource
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3. Select the Educational Use.

Select the End Users.
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Tag a Resource

17

3. Select the appropriate Group Type for 
using the resource.

If the resource is an assessment, select 
from the list options.

Tag a Resource

18

Type I, II and III Assessments are based on the Illinois State Board of Education Guidebook on Student 
Learning Objectives for Type III Assessments, February 2013, Guidance Document 13-04.
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Tag a Resource
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3. If applicable, select Accessibility Controls, 
Features, and Hazards.

Select Finish. A message will show to let you 
know the resource is published. You can 
follow the link to go directly to the resource. 

If you want to tag or upload more resources, 
IOER saved some of the tags just used.  
Repeat the steps and be sure to remove tags 
you don’t need. OR refresh the page to 
remove all stored tags.

Sponsored by:
Illinois Department of Commerce and Economic Opportunity 
and Illinois State Board of Education

ilsharedlearning.org

Contact the IOER Team:

Online contact form: 
http://www2.illinoisworknet.com/Pages/Contact-Us.aspx

Email: info@siuccwd.com

http://www2.illinoisworknet.com/Pages/Contact-Us.aspx
mailto:info@siuccwd.com

