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Program Overview

The State of Indiana awarded Conexus Indiana an Innovative Curriculum grant to launch an advanced

manufacturing and logistics (AIML) high school internship program in 2015 that is fully compliant with

state and federal insurance and labor laws. This program uses an industry-driven framework that allows for

broad-based implementation across Indiana. Called the “Conexus Interns Program,” the goal of the program

is to convert current advanced manufacturing and logistics students to employees or post-secondary students

in the AML field.

PROGRAM HIGHLIGHTS

»

»

»

»

»

»

»

'The program provides funding for interns across Indiana in 2016.

Interns must be 16-years-old or older and must be currently enrolled in, or have recently completed, Hire
Technology, a Project Lead the Way (PLTW) pre-engineering course, or another Conexus approved course.

Internships are full time (40 hours), will last 6 weeks, and take place during the summer. Companies may

arrange for an alternate summer schedule as long as total internship hours equal 240.

In 2016, Conexus Indiana will provide new participating companies with a stipend to cover 100% of
intern pay; Conexus will cover 50% of intern compensation in 2017; subsequent years must be funded by

the company. The company is responsible for any other costs associated with hiring an intern.

For returning Conexus Intern host companies, Conexus Indiana will provide a stipend to cover 50% of
intern pay; subsequent years must be funded by the company. The company is responsible for any other

costs associated with hiring an intern.
Employers will provide impactful AML-specific experiences to participating students.

As a part of the program, each summer’s cohort of students will attend two days of cohort meetings

where they will be coached on careers and become a part of an AML youth community.
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Program Background

In partnership with the State of Indiana, Conexus Indiana’s primary objective is to address the advanced
manufacturing and logistics workforce needs in Indiana, “upskilling” the current and emerging workforce
to keep Hoosier companies competitive. Two factors impact this need the most: Baby-boomer retirements
translate into years of industry experience walking out the door, and the changing face of the industry means

that companies need new hires that have more than just a high school diploma.

Unfortunately, like many “behind-the-scenes”jobs, manufacturing and logistics careers are mostly invisible to
today’s youth. And, students who are aware of these fields often have outdated impressions that center on rote
repetition and forklifts, not computers and problem-solving. This presents a challenge to companies: Where
do you find skilled workers for high-paying jobs if the emerging workforce doesn’t know these jobs exist — or

worse, has incorrect information about industry opportunities?

To address issues like these, a handful of Indiana

high schools have long-offered high-quality Comp anies get the chance
programs that serve the AML industry. But these to see the best and brightest

legacy programs have historically been few and far potential employees in action.

between. The implementation of Project Lead The
Way’s pre-engineering coursework across the state
has added another much-needed stream of STEM-fluent high school students to the pool of potential
workers. And most recently, Conexus worked with Ivy Tech Community College and industry to create Hire
Technology, a high-school-level curriculum specifically geared toward the needs of advanced manufacturing

and logistics companies. Hire Technology is now available to students at more than 180 Indiana high schools.

With programs like these in place, the challenge now rests in turning these students into AML employees.
That’s where the Conexus Interns Program comes in. Conexus Interns are students who've been identified by
their school as having a strong AML acumen and interest in the industry. Companies then choose from this
pool of students to complete a 6-week AML-focused internship. Hosted at industry facilities across Indiana,
Conexus Interns will have the opportunity to apply what they've learned in the classroom, update their
impressions of the industry as a whole, network with local employers, and earn good money in the process.
'The benefit to the company is obvious: Companies get the chance to see the best and brightest potential
employees in action. And the student benefits are just as compelling: Interns can leverage their internship

experience into high-tech, high-wage AML careers.
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Highlights from the Pilot Year

The Conexus Interns Program launched in a 21-county region in central and north central Indiana in the

summer of 2015. In its pilot year, it was important to establish a program that would dispel myths about high

school students working inside manufacturing facilities and show employers how this could be a way to fulfill

their workforce needs. Additionally, students got exposure to AIML career paths and balanced their classroom

learning with technical skills and understanding. The highlights of the Conexus Interns Program are below:

Ensures industry is the core driver of
the framework.

Funding for 100% of intern compensation
in the first year; 50% in the second year;
employer paid thereafter. Interns would be
paid $9 an hour.

Support 80 interns in 21 counties in central and
north central Indiana in summer 2015.

Focus on converting students into employees
or post-secondary students in AML programs.

Host two intern cohort meetings to coach
students on careers and create a sense

of community.

29 companies worked with Conexus to
develop the framework.

A $2,160 stipend per intern was given to
companies for compensation at $9/hour for
the first year.

203 students applied to the program; 84
interns were hired by 30 companies.

56% of students now plan to pursue careers
in AML.

Hosted two Conexus Interns Summits where
students were informed about education and
career opportunities in AML.

'The impact of the Conexus Interns Program was profound for both the employers and students participating

in the program. The infographic included here depicts a snapshot the student and industry impact created

through the pilot program.
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Program Structure

To accommodate shorter summers across Indiana School districts, the Conexus Interns experience lasts 6

weeks. Students are expected to work 40 hours per week. However, there can be flexibility in this structure.

For example, students can work non-consecutive weeks to accommodate vacations (such as work three weeks,

one week break, work three weeks) or students can work fewer hours per week for a longer period of time.

Regardless of the internship schedule adopted, interns will be compensated through the grant for a total of
240 hours of work.

Details:

»

»

»

»

»

'The internship will take place over the summer. As a result of balanced calendars, interns will most likely

only be able to work in June and July.

Conexus will provide new participating companies with $2,160 per intern. This amount funds an intern
at a rate of $9 an hour for six 40-hour weeks. For returning companies, Conexus will provide $1,080
per intern. This amount funds 50% of intern pay at a rate of $9 an hour for six 40-hour weeks. Students
must be paid a minimum of $9 per hour, but can be paid more. If students are paid more, the company
is responsible for the difference. The company is also responsible for any additional costs associated with

hiring an intern.

Conexus Interns will spend two days of their internship participating in cohort meetings. These cohort
meetings will bring together all interns from across Indiana. The purpose of these meetings is to develop
skills such as teamwork, communication, interviewing, and resume writing. The cohort meetings will also

help build a sense of community among students during the program.
Conexus expects that students will be paid a stipend for their time at the cohort meetings.

Conexus Interns will participate in two virtual summits. The first summit will be held at the end of the
school year and introduce students to the Conexus Interns Program. The second summit will wrap up the

program and allow students from across the state to share their experiences with each other.
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High School Interns in AML
Facilities: Busting the Myths

Manufacturing and logistics companies are often slow to hire student interns. When asked why, companies
often refer to perceived insurance restrictions or undefined legal ramifications. But the simple truth is this:
There are clear laws explaining how it can be done, and getting it done is easy. To make it even easier,
Conexus Interns policies have been written to meet or exceed all state and federal requirements wherever

applicable. Below is a list of common myths followed by the actual state of affairs.

MYTH: STUDENTS UNDER 18 YEARS OLD AREN'T ALLOWED
TO WORK IN MANUFACTURING OR LOGISTICS FACILITIES

Interns can complete meaningful work that benefits both the student’s learning objectives and the host
company. In fact, the “Child Labor Provisions for Nonagricultural Occupations Under the Fair Labor
Standards Act,” published by the US Department of Labor, specifically allows students to operate a number
of machine tools with proper training’. The full document is found in Appendix G on pages 16 and 17 of the
federal document. A list of those tools follows.

Milling Function Machines f
v" Horizontal Milling Machines Internshlp in Action:
Best Practice
v" Vertical Milling Machines
v Universal Milling Machines It is common for companies to develop short-
1 . term projects for interns to complete. These
v" Planer-type Milling Machines . Pro) P )
projects should be related to manufacturing or
¥ Gear Hobbing Machines logistics (avoid copying and filing tasks) and allow
V" Profilers the intern to apply previous knowledge while
v Routers learning on the job. Some possible examples of
projects are listed below:
Turning Function Machines
v Eneine Lath »  Safety Audits »  Process Review
ngine Lathes »  MSDS Review »  Freight Cost Analysis
v" Turret Lathes »  Quality Inspections »  Quoting
v Hollow Spindle Lathes »  Inventory Cycle »  ERP System
Counting Management
v" Automatic Lathes »  CAD Design »  WMS/TMS
. . Receivi Management
v Automatic Screw Machines »  Recewing . :
. »  Planning & Scheduling
»  Picking
5 Pecdng » (P:@;Srﬁ?l Inventory
Impl i . .
'U.S. Department of Labor Wage and Hour Division. 7 SS_ RIS e »  Fixed Asset Counting
Child Labor Provisions for Nonagricultural Occupations » E:Irﬁ‘: ?pi\{iin:
Under the Fair Labor Standards Act. Child Labor Bulletin
101, WH-1330. Revised February 2013. \.

Summer 2016 o
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Planing Function Machines

Boring Function Machines

v" Planers v" Vertical Boring Mills

v Shapers v Horizontal Boring Mills

v Slotters V" Jig Borers

v" Broaches v" Pedestal Drills

v" Keycasters v Radial Drills

v" Hack Saws v" Gang Drills
Grinding Function Machines v Upright Drills

v Grinders v" Drill Presses

v Abrasive Wheels V" Centering Machines

v Abrasive Belts ¥ Reamers

v" Abrasive Disks v Honers

V" Abrasive Points

v" Polishing Wheels

v" Buffing Wheels

V" Stroppers

v" Lapping Machines

Of course, there are a few restrictions to the type of work that interns can complete in manufacturing facilities.

Interns are prohibited from setting-up, adjusting, repairing, oiling, cleaning, operating, or helping to operate

the following power-driven metal forming, punching, and shearing machines, including those with automatic

feed and ejection®:

N

o

@

All rolling machines, such as beading, straightening, corrugating, flanging, or bending rolls; and hot

or cold rolling mills.

All pressing or punching machines, such as punch presses except those provided with full automatic
teed and ejection and with a fixed barrier guard to prevent the hands or fingers of the operator from

entering the areas between the dies; power presses; and plate punches.
All bending machines, such as apron brakes and press brakes.
All hammering machines, such as drop hammers and power hammers.

All shearing machines, such as guillotine or squaring shears; alligator shears; and rotary shears.

2U.S. Department of Labor Wage and Hour Division. Child Labor Provisions for Nonagricultural Occupations Under the Fair
Labor Standards Act. Child Labor Bulletin 101, WH-1330. Revised February 2013.

e Summer 2016
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MYTH: MY INSURANCE POLICIES DON'T ALLOW ANYONE
UNDER 18 ON THE PRODUCTION FLOOR

Conexus Interns are hired as employees of the company and compensated for their time. Therefore, interns

are most likely covered under your company’s current insurance policy. In fact, according to interviews
conducted with members who regularly host high-school-age interns, this is the rule, not the exception.
Interns are regularly covered in the same manner as any regular employee in the same class code and wage
group. To be sure that your specific coverage works this way, you will want to confirm with your insurance

provider prior to hosting an intern. Conexus will be happy to work with you to make this an easy process.

MYTH: KIDS CAN'T LEARN ANYTHING HERE IN JUST 6 WEEKS

'The Conexus Interns Program was created to build awareness, not necessarily proficiency. A 6 week internship
allows for students to receive a broad experience in a manufacturing or logistics facility. As a result, the core
competencies to be developed through the internship are based on career development and work skills. Below

is a basic list of competencies that can be developed through this high school intern program.

*  Basic manufacturing processes s
*  Overview of the supply chain Internship in Action:
*  Structure and adaptability in Best Practice

the workplace ) . : .
p Atthe end of theirexperience, interns at Cummins

* Lean principles are required to present what they've learned to
«  Communication Cummins team members. This not only helps
«  Professionalism the students develop important presentation

skills, but also allows Cummins to reflect on the

*  Abiding by a code of conduct/rule student internship experience and ensure that

following in the workplace student projects and work are high quality.

*  Global business etiquette

*  How to set and achieve goals \_

* Attention to detail

+  Career path awareness

*  Confidence and courage

*  Business presentation skills

« IT systems
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MYTH: STUDENTS CAN ONLY WORK FOR A FEW
HOURS A DAY.

'The Conexus Interns Program is open to students 16 years or older; therefore, students can work 8 hours per
day up to 30 hours per week and be in compliance with federal law. Interns can work these hours 6 days per

week between the hours of 6:00am and 10:00pm. To be in compliance with the law employers must:
»  Post the Teen Work Hour Restrictions form (Appendix B)

» Provide one or two documented breaks totaling 30 minutes when interns are scheduled to work six

or more hours

Additionally, students can work up to 9 hours per day and 48 hours per week with parental permission.
Parental permission can also extend the intern’s workday from 6:00am until 12:00am. To extend the internship
hours, companies must have the “Written Parental Permission for Additional Work Hours for 16 and
17 Year Olds” (Appendix C) on file. Employers must have this parental permission on file for students to
work the recommended 40 hours per week outlined in the framework.

MYTH: GETTING A WORK PERMIT IS DIFFICULT

Employees who are under the age of 18 must have a valid work permit.> Most of the work to get the permit
actually rests with the intern candidate. All the company must do is:

1. Complete an “Intention to Employ/A1” form (Appendix A) and give it to student at the time an
offer is made.
¢ 'The student will take the “Intention to Employ/A1” form to their school and submit it.
¢ 'The student will receive the work permit from their school.

2. Collect the work permit from the student and keep it on file.

MYTH: PARENTAL SIGNATURES ARE A BARRIER TO
INTERN EMPLOYMENT

Before your selected candidates begin work, they may need to complete company-specific paperwork
and/or testing. When hiring minors, parental signatures are often needed, but this issue can be addressed.
Some companies find this process very manageable and handle it in-house. Other companies use the services
of a temp agency or a local WorkOne.

*Indiana. Bureau of Child Labor. A Guide for Indiana Parents, Teens, Issuing Officers & Employers: Teen Labor Laws.
Indianapolis, Indiana. Bureau of Child Labor [2009].

@ Summer 2016
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These services include:

»  Background checks
»  Drug screening

» Completion of pre-employment paperwork, including non-disclosure agreements, code of conduct

information, etc.

MYTH: I'LL HAVE TO CREATE A NEW CODE OF CONDUCT TO
DEAL WITH THESE STUDENTS

Interns are employees of your company and should be held to the same conduct standards as all other
employees. As a result, most companies will find that using their existing codes of conduct and employee

onboarding for interns is appropriate.



Conexus Interns: Program Framework ¥ Company Selection Process

Company Selection Process

Any company is welcome to apply, however, preference will be given to companies currently serving as
A+ Partners or PLTW Partnership Team members. To learn more about opportunities like these, contact

Conexus Indiana at info@conexusindiana.com.

To comply with grant requirements and ensure that students will have the opportunity to work on projects
that positively impact their future AML career goals, companies that are selected to host one or more Conexus

Interns must meet the following qualifications:

COMPANY QUALIFICATIONS

» Be a manufacturing and/or logistics company.
» Be located in Indiana.

»  Provide a description of the substantive work to be completed by the student during the internship. (See
the Best Practices box on page 5 for a list of the types of work encouraged.)

»  Complete Employer Application for 2016 Conexus Interns and include plan for continued funding after
the first program year (Appendix E).

»  Be willing to share best practices and outcomes from internship program experience.
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Companies that meet these requirements are invited to apply to participate in the Conexus Interns Program.

A general calendar outlining the steps involved follows.

1.
2.

Company submits Employer Application to Conexus Indiana

Conexus reviews Employer Application and

selects companies

Selected companies are notified and given the number of
interns for which they will receive program compensation
Conexus aggregates the student applications and forwards
them to participating companies for review

Company interviews internship candidates
Company selects student(s) for internship

Student(s) begins internship

Company provides student with an intern evaluation prior to
the end of the internship

Internship ends

Sep-Nov

Nov-Jan
Dec-Jan

March
March - April
April

June

July

July



Conexus Interns: Program Framework ¥ Student Selection Process

Student Selection Process

The goal of the Conexus Interns Program is to improve the rate at which Hoosier AML students become

Hoosier AML employees. To that end, interns are selected through a competitive process designed to

identify and support those students who a) have demonstrated or are currently demonstrating proficiency in

AML-related coursework, and b) have a true interest in an AMUL career. To ensure that the students who can

best benefit from the experience are selected, and to ensure that participating companies receive interns who

are serious about this opportunity, potential interns must meet the following qualifications.

INTERNS MUST:

»

»

»

»

»

»

»

»

»

»

»

Be at least 16 years old.

Be a rising junior or senior in high school.

Have an attendance rate of 95% during the first semester of the current school year.
Have a cumulative GPA of 2.0 or better on a 4.0 scale.

Have a 3.0 GPA (on a 4.0 scale) in AML-related courses.

Be enrolled in or have successfully completed PLTW Pre-Engineering course work, Hire Technology

course work, or other approved AML course.
Be referred by school personnel (teacher, counselor, administrator, etc.)
Provide transportation to and from the internship site.

Have a strong interest in pursuing additional education or careers in manufacturing or logistics after

high school.

Have a strong work ethic, strong communication skills, and a desire to learn.

Complete the Student Application to be a 2016 Conexus Intern found in Appendix D.
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Students who meet these criteria are invited to apply to become a Conexus Intern. The following outlines the

steps and a general timeline that will be used to select the 2016 cohort of interns.

1. Students complete Student Application Dec-March

2. Conexusaggregates the submitted applications, sorts them for
geographic compatibility, and forwards them to participating March
companies for review

3. Company interviews internship candidates March-April
4. Company selects student(s) for internship April
5. E‘E:Jr(:ir;tepsr;vgcile)s company with a valid work permit (obtained April-May
6. Student begins internship June
7. Internship ends and student completes internship evaluation July
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Selecting Your Intern(s)

'The Conexus Interns application process is designed to identify the most promising AML students. However,
you are free to determine additional selection criteria to use when reviewing applicants. Keep in mind that,
while it is perfectly acceptable to abide by your company’s normal interview standards when reviewing intern
candidates, intern applicants will be younger and have less experience than traditional adult applicants, so

they may be less polished.

To ensure that you see the candidates of most interest to you, remember that your company is competing

with others for interns; it is recommended that you interview candidates as early in the process as possible.

It also may be important to remember that students who excel in AML and other technology-related courses
may not excel in all areas of study. Therefore, it is recommended that you weight a student’s GPA in AML-

related coursework heavier than their cumulative GPA.
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I've Hired Interns. Now What?

INTERN ONBOARDING

Proper onboarding of interns is crucial to a successful program. Many companies follow the same procedures
to onboard interns as they use for their full-time employees, because interns should have the same knowledge
of the company and safety regulations as any employee of the business. In addition, it is important to keep in
mind that this may be an intern’s first real work experience, so addressing issues such as when to ask questions,

how to work with their supervisor, or the procedures for taking breaks/lunch are never too small to cover.
During onboarding, host companies should:

»  Provide an overview of the company and its history

»  Outline the hours interns are expected to work

»  Review company policies (employee handbook), including the dress code

» Talk about the importance of ethics in the organization

» Introduce interns to their supervisor

» Indicate the location of supplies and other resources

»  Discuss specific responsibilities and deadlines

»  Explain the importance of intern projects to the company

Safety training is another key component of the onboarding process. Interns should complete training similar

to full-time employees. Some concepts that should be covered in safety training are:
»  Personal Protective Equipment

»  Proper Lifting

» Hazardous Communication

» Machine Guarding

»  Lock Out/Tag Out

»  Fire Safety

It is also important to orient students and get them started on their assignments so they can have a sense of

purpose as early as their first day.
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CONEXUS INTERNS SUMMITS

All Conexus Interns are expected to participate in two days of cohort meetings, called the Conexus Interns
Summit, during their internship. The summit will bring together all interns from across Indiana. These meetings
will provide Conexus Interns with the opportunity to develop teamwork and communication skills, as well as an
opportunity to work on interviewing and resume writing. The summit will also help build a sense of community
among students. Too often, students who are interested in AML find themselves without a peer group that
encourages their career goals. The summit will help create a supportive network. In addition to the in-person
summit, Conexus Interns will also participate in two virtual summits. The first virtual summit will be held at
the end of the school year and introduce students to the Conexus Interns Program. The second virtual summit

will wrap up the program and allow students from across the state to share their experiences with each other.

) BEST PRACTICE: EXPOSE
Career Awareness STUDENTS TO ALL FACETS
Opportunity OF THE COMPANY
At Batesville Tool & Die, interns learn about Internships not only give students work experience
all functions of the business by hearing and training, but also serve as a career awareness
from each department director during their opportunity. Even if interns will only be working
onboarding experience. Interns learn about in a specific department during the summer,
the stamping, welding, tooling, maintenance, having an overview of the operations of each
shipping, machining, quality, and continuous department in the company can help students
improvement departments, regardless of the determine the best career path for their future.
department in which they will work. Interns Having each department manager explain the
also shadow associates up to six times during role of his department and how it impacts the
their internship experience. (See appendix F) overall company can add tremendous value to the
_J  internship experience.

BEST PRACTICE: PROVIDE INTERNS WITH A MENTOR

Mentors are not required when hosting interns, however they can play an important role in the development
of interns into well-prepared full-time AML employees. For many interns, their experience with you will be
their first job. As a result, many students don't know the proper way to behave in a workplace, when to make
suggestions, or how to receive feedback. A mentor can help develop these skills and make students more
prepared and marketable for a career after high school. Mentors are also responsible for providing interns

with constructive feedback throughout the internship experience.
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There are two schools of thought regarding who can best serve as a mentor.

1. To provide interns with an outside perspective, and to offer guidance on how best to interact with their

supervisor, some believe the mentor should not be the intern’s supervisor. The mentor can be any other

employee in the facility who is comfortable and excited to work with a high school student.

2. Because the intern’s supervisor gets an in-depth look at his or her work habits, attitude, and skills, some

think that supervisors are a natural fit to serve as mentors. If this is the route your organization chooses,

it is important to keep in mind that high school interns will require more development than a full-time

employee, and it is crucial that the person in this role understands that responsibility.

Regardless of the mentor model you choose, consider the following:

» It is common for programs in which adults work with minors to

ensure that the adults have passed a background check.

» Interns often feel more comfortable with a mentor who is close to

their age.

» Mentors often serve as confidants and should be confident in
that role.

»  Mentors are often chosen by a company as a way to develop existing

staff into future leaders.

» Mentors should provide feedback about the overall internship
experience to both the student and the company. This feedback is
crucial in the development of the student, but it is equally important
to the company so that it can develop best practices and identify

areas for improvement.

FOR MORE INFORMATION

Contact:

Tracey Everett, Workforce Development Specialist
111 Monument Circle, Suite 1800
Indianapolis, IN 46204

(317) 638-2106

teverett@conexusindiana.com

Career
Awareness
Opportunity

Hillenbrand hosts “Lunch
and Learns” with company
executives so that interns
can learn more about
industry  careers.  This
experience also allows
interns to learn the career
path and work experience
of successful employees.
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NOTE: This card must be presented by the minor to

INTENTION TO EMPLOY l A1 the issuing officer in their school before a certificate
will be issued. For employer’s protection, the minor

_ must also present an acceptable proof of age to

State Form 896 (R6 / 6-99) obtain an employment certificate. The hours minor

may work are shown on the reverse side.

Name of minor (intend to employ) Date

Residential street address City, state, ZIP code

Hours per day Days of week Hours per week Is minor on school-directed Vocational Education
. appr. appr. P ith firm?

(appr.) (appr.) (appr.) rogram with your firm Yes O NOO

List exact duties

Name of business Telephone no. | Type of business (Mfg., Process,
Retail, Restaurant)

Street address City, state, ZIP code

Signature of employer’s rep. Signature of minor Signature of parent or guardian
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TEEN WORK HOUR RESTRICTIONS

Employers of minors who are 14, 15, 16 or 17 years of age are required by law to post the maximum number of hours
that minors may be permitted to work in each day of the week. The information must be posted in a conspicuous place or
in places where notices are customarily posted. For additional copies of this poster or for further information, please visit
www.in.gov/dol/childlabor.htm .

14 and 15 year olds 16 year olds
® 3 hours per school day e 8 hours per day
® 8 hours per non-school day ® 9 hours per day*
® 18 hours per school week e 30 hours per week
® 40 hours per non-school week ® 40 hours per school week*
® No work before 7:00 a.m. or after 7:00 p.m. ® 48 hours per non-school week*
» 14 and 15 year olds may work until 9:00 p.m. e No more than 6 working days per week
from June 1 to Labor Day e No work before 6:00 a.m.
e Until 10:00 p.m. on nights followed by a
17 year olds school day
e § hours per day e Until 12:00 a.m. on nights not followed
® 9 hours per day* by a school day*
e 30 hours per week
® 40 hours per school week*
® 48 hours per non-school week*
® No more than 6 working days per week
e No work before 6:00 a.m. on school days * Requires written parental permission. This
e Until 10:00 p.m. on nights followed by a school day permission must be on file with employer at the
e Until 11:30 p.m. on nights followed by a school day, or* location where the minor is working.
L]

Until 1:00 a.m. on nights followed by a school day*
» Minors may not work until 1:00 a.m. on consecutive nights
and not more than two school nights per week

BREAK REQUIREMENTS FOR MINORS

Workers under the age of 18 must receive one or two breaks totaling 30 minutes when scheduled to work 6 or more
consecutive hours (e.g. two breaks of 15 minutes each or one 30 minute break). The employer must maintain a break log
for all workers under the age of 18.

WORKING BEFORE 6:00 A.M. OR AFTER 10:00 P.M.

Workers under the age of 18 must be accompanied by a co-worker who is at least 18 years of age when working before
6:00 a.m. or after 10:00 p.m. in an establishment that is open to the public.

WORKING DURING SCHOOL HOURS

14 and 15 year olds may not work on a school day after 7:30 a.m. and before 3:30 p.m. 16 and 17 year olds may only
work during school hours if the employer has written permission issued by the school that the minor attends.

GRADUATES / WITHDRAWN FROM SCHOOL

16 and 17 year olds who have withdrawn from school or who have graduated from high school or a high school
equivalency are not subject to the hour restrictions listed above.

INDIANA
* DEPARTMENT

Indiana Department of Labor / Bureau of Child Labor . OF LABOR

402 West Washington Street, Room W195, Indianapolis, Indiana 46204
Phone: (317) 232-2655 e Fax: (317) 234-4449 e TT Voice: 1-800-743-3333

E-Mail: childlabor@dol.in.gov e Web: www.in.gov/dol/childlabor.htm

©
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STUDENT APPLICATION TO BE A 2016 CONEXUS INTERN

CONEXUSINTERNS

Instructions:

1. Answer the following questions honestly. If you answer “yes” to each question, complete the rest of the application.

If not, you are not eligible to apply for the 2016 Conexus Interns Program.

Will you be 16 years old or older by June 1,2016?

Wias your attendance rate 95% or higher during the first semester of this school year?
Are you maintaining a cumulative GPA of 2.0 (as measured on a 4.0 scale)?

Do you have transportation to and from an internship site?

Does a manufacturing or logistics internship align with your career goals?

Are you enrolled in currently, or have you completed, a PLTW pre-engineering course, a Hire Technology
course, or another manufacturing or logistics course approved by Conexus?

2. Submit an official copy of your high school transcript, along with this completed application, to:

Tracey Everett
111 Monument Circle, Suite 1800
Indianapolis, IN 46204

STUDENT INFORMATION
Student Name:

Student Address:

City: State: IN ZIP Code:
Contact Email: Contact Phone Number:

Date of Birth: Current Grade:

Manufacturing/Logistics Courses Taken:

Cumulative GPA: GPA in Manufacturing/Logistics Courses:

Dates Available for Internship:

Extracurricular Activities:

Student Application to be a 2016 Conexus Intern | 1 of 2



STUDENT INFORMATION (continued)

Why are you interested in working at a manufacturing or logistics company this summer?

What have you learned in your manufacturing/logistics classes that you could apply to a
summer internship?

SIGNATURES

| agree that the information on this form is accurate and complete.

Student Name (printed):

Signature: Date:

Teacher/Counselor/Admin Name (printed):

Teacher/Counselor/Admin Signature: Date:

Parent Name (printed):

Parent Signature: Date:

Student Application to be a 2016 Conexus Intern | 2 of 2



CONEXY.USINTERNS

Conexus Indiana is expanding its advanced manufacturing and logistics (AIML) high school internship initiative across

the state in the summer of 2016. The goal of the program is to convert current AL students to employees or post-
secondary students in the AML field. Program specifics:

»  Conexus will cover intern compensation for the first year’s intern cohort at a rate of 100% and 50% for the second
year’s; subsequent years must be funded by the company. The company is responsible for payroll costs associated

with hiring an intern.

» Internships are full time (40 hours), will last 6 weeks, and take place during the summer. Companies may arrange

for an alternate summer schedule as long as total internship hours equal 240.
»  Employers will provide impactful AML-specific experiences to participating students.
»  Conexus Indiana will manage a highly competitive student selection process.

» As a part of the program, each summer’s cohort of students will attend an intern summit where they will be

coached on careers and build an AML youth community.

COMPANY INFORMATION

Company Name: 1 New Participant (100% Funded)
O Returning Participant (50% Funded)

Company Address:

City: State: ZIP Code:

Company Contact Name and Title:

Contact Email: Contact Phone Number:

How does your company plan to sustain its intern program following the completion of the
grant period?

Employer Application for Summer 2016 Conexus Interns | 1 of 2 @



INTERN INFORMATION
Number of Interns Requested:

Preferred School(s) for Intern Selection (if applicable):

Description of work to completed by student(s) during internship:

SIGNATURES

| agree that the information on this form is accurate and the company will provide students with a
quality internship experience focused on AML-specific deliverables.

Signature: Date:

CONTACT

Tracey Everett, Workforce Development Specialist
111 Monument Circle, Suite 1800

Indianapolis, IN 46204

(317) 638-2106

teverett@conexusindiana.com

@ Employer Application for Summer 2016 Conexus Interns | 2 of 2



Conexus Interns: Program Framework ¥ Appendices

BATESVILLE TOOL & DIE INTERNSHIP PROGRAM

Batesville Tool & Die will have 1-2 students at a time for about 8 weeks who are in their junior year. They
will work on Wednesdays and Fridays from 12:00- 2:45pm. In addition, we will have one student at a time
for about 8 weeks that is in his or her senior year. (The senior’s schedule is not attached to this and will be

developed based on the individual.)

10/22/2014 > 12:00-2:45pm...................... Human Resources for Safety Training and Orientation

»  Orientation

*  Introduction Welcome/Agenda Best Practice

* Company History & Mexico Plant Batesville Tool & Die has provided an

* Top Customers example of the intern schedule and
«  Team Building documentation they use for their high

) school student interns. While some of the
* Work Expectations

details differ from the Conexus Interns

* Overview of Recycling Program, the type of experience outlined

* Tour (to include map & parking) and the documentation they use provide

< Associate Manual a valuable example of intern program

best practices.
*  Glossary of Terms :

> Safety

- PPE

*  Hand, Wrist & Fingers

*  Proper Lifting

*  Hazardous Communication (SDS)
*  Blood borne

*  Machine Guarding

* Lock Out/Tag Out

*  Electrical Safety

¢ Crane

*  Fire Safety




Conexus Interns: Program Framework ¥ Appendices

10/24/2014 > 12:00-1:30pm.........c..cu..... Human Resources for Safety Training and Orientation

» Continue with safety portion of day one.

10/24/2014 > 1:30-2:15PM ..ottt Stamping Overview
» What is the Stamping Department?
*  Receive steel, unload trucks, use handheld barcode scanner to receive into Plex, move to storage
locations in Plex, use tow motor to physically move to storage locations.

» Press Room

*  Go through all groups to show difterent size parts, range of press speeds and sizes.
*  Servo Press versus mechanical. Some of the capabilities of a servo press.

*  Show how cams are programmed and their purpose.

*  Show how sensors are programmed and their purpose.

*  Show hydraulic press line with robot checking parts, turn tables on presses and conveyors

between presses.
*  Show Plex control panel, how used for logging production and down time.
* Show how parts are labeled.
*  Show setup if one is in progress. If not, explain on setup works.
*  Show/explain how rolling bolsters are used to speed up setup.
¢ Show how an operator checks parts.
*  Move parts away from press.

¢ Go to blue wall and show how we use it for reporting.

10/24/2014 > 2:15-2:45 ... Weld Overview
»  Why are we here?
* To perform value added processes to customers’ parts whether this is resistance welding, robotic

spot, or mig welding. Automatic thread tapping, orbit forming, count verification, or assembling

parts together.
¢ 'This is overseen by Manager, Dan Agapie and Supervisor, Lenny Ziegler.
»  Weld Tech & Machinists

* Develop process for new job, whether designing and building of Weld fixtures and poka-yoke fixtures.
*  Sam Ertel

»  Weld Machinist is responsible for maintaining fixtures, electrodes, and troubleshooting. D

*  Dave Raab, Doug Goldsmith, Danny Vanosdol & Scott Moore.

e Summer 2016
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» The group of machinists and Weld Tech utilize lathes, mills, grinders, and drill presses. Sometimes

are called upon to manually use Mig welder for Fab project in the department. They also do use
CAD software.

» Show different types of weld processes & assembly.
» Motoman/ABB robots & programs.
» Show then quality check systems.

» TForce tester.

» Cut & Etch.

10/29/2014 > 12:00pmM-T:00PM......ccovviirimiiiiiiiiiiiiiiciiciicsieceiicee e Tooling Overview

»  Why are we here? The tool room serves multiple roles:

*  Maintenance & troubleshooting needs of production.
*  Develops new processes for production.
* Works with Customers to design metal parts.

»  Departmental Structure:

*  Design - This group of tool designers use the customer part drawings & CAD models to design a
process to produce the parts. They use different CAD software. Cadmax is a 2D & 3D product that
is the software primarily used. VISI is a product used primarily for 3D modeling. AutoForm is a
product used to simulate the forming process of metal.

*  Manager: Dan Meister
*  Supervisor: Rick Meyer

*  Launch - This group consists of Project Managers who coordinate all the different people,
organizations & activities involved in the bringing of a new part into production. The launch of a
new part is a very dynamic event. Work has to move fast to keep up with the completion & changes
of the project. It involves engineering, purchasing, quality, & production people from our customer,
our internal people & supplies who serve us. We can build our own tooling but don't have the
capacity to build the number of tools that pass through each year. Some of those tools are built in the

US & some are built in other countries.

*  Manager: Brent Muckerheide
*  Supervisors: Maria Wesseler, Yi Wang
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*  Machining - This department has a group of machinists who run both manual & CNC controlled
machine tools. The manual equipment includes lathes, grinders, mills, & drills. The CNC equipment
includes: lathes, machining centers, mills, & wire EDM machines. EDM stands for electrical

discharge machining.

*  Manager: Toby Walsman

*  Supervisor: Kelly Jones

+  Tooling - This group of toolmakers can build, troubleshoot & maintain the dies used in production of
the parts. They understand the principles of making parts through the incremental steps & holding
the necessary tolerances involved to maintain good quality. They are familiar with all the different

materials, heat treatment & processing of the components used in the tool.

* Manager: Dave Lynch
* Supervisors: John Fledderman, Brad Herd
*  Group Leaders: Joe Head (groups 3 &4), Troy Bolser (group 5), Chuck Osborn (group 6)

10/29/2014 > 1:00-2:00PM .......oovvmiiiiiiiiiiiiiiiiiicciicniccitcsiceic e Maintenance Overview
» Mechanical: Review operation and service of forklift, daily inspection of Press Preventive Maintenance,

and Maintenance repair of equipment.

» Electrical: We will review inspections of electrical controls and the safety aspect to perform the operation.

Incoming energy source from Duke Energy to the plant and to the equipment.

»  Programming and operations for Robotic equipment and other complex equipment if time allows.

10/29/2014 > 2:00pM-2:15PM....ccoviviiiiiiiiiiiiiiciicniicciiceieceae Shipping and Hold Overview
»  We average 25 trucks & 290 shipments a day, this is an average of 8,340,824 pieces per month to

our customers.
»  We operate in a 34,000 square foot area, where we ship & receive everything other than raw material.

»  We have 3 tractor trailers at this time hauling various material to & from our suppliers on a daily basis
which would equate to 15 shipments a week. We have various other shipments to our supplies using their
own trucks or UTL trucks which average about 10 more shipments a week for a total of 25 shipments a

week going to our supplier locations.

> We use wireless scanners & computers to keep our inventory so we know the location of all our pats. WE
have approximately 2000 rack locations to store product off the floor plus an area for stackable storage of

approximately 9000 square feet.

»  Our shipments are scanned into the computer to verify we match the customer orders so shipments are

made correctly & on time & inventories are adjusted at the time of shipment.

»  We label about 2000 containers a day due to various change to the labels at time of shipment & repack

about 550 containers a day.
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» We have a Receiving Inspection area to verify incoming goods from our suppliers to meet BTD &

customer expectations .

» Hold area is where we sort product for various defects or do verification sorting on new parts to assure

we have no issues get out to our customers.
10/29/2014 > 2:15pM-2:45 PM......oouiiiiiiiiiiiiiiiiiiiccc e Machining
»  Detail routing system (Request, creation to completion).
»  Programming system (CAD geometry to production).
» KanBan system (Inspection of detail to storage and documentation).
»  Machining (Overview of processing of details).
» Tooling inventory (Order, Storage, Withdraw, Inventory).
» Reporting system (Profit/loss, Quantities, Quality, Summaries).

» Explanation of Manual machines vs. CNC/EDM machines and its meanings and its values to producing
details and value to BTD.

» 57" (It’s meaning and value to department and company).

»  Department/Company pride.

10/31/2014 > 12:00-2:450M......ccovvuiiiiiiiiiiiiiiiiiiciiicniecciiiccnns Quality, Measurement Training
> Calipers

»  Micrometers

» Functional gages

» Indicator

» Visual defect samples

»  Visual defect exam

11/05/2014 > 12:00pM-12:450M......ccovvuiriiiiiiiiiiiiiieiiciesiccieeieae C.l. and Office Overview
» Lean Overview

* Lean description
* 8 Wastes review in manufacturing

Continuous Improvement description
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» 5S Overview

* 58 description
Visual Workplace review

» Startup Reduction Overview

*  Changeover definition

¢ Quick-change methods

11/05/2014 > 12:45-2:45DM ...ttt Shadow Tool Associate
11/07/2014 > 12:00-2:45DM c....ovomviiiiiiiiiiciccticicieecice et Shadow Tool Associate
11/12/2014 > 12:00-2:45PM .....ccuiviiiiiiiiiiiiiiiiccicsiecieeieeie et Learn Shim Making
11/14/2014 > 12:00-2:45DM .....couviiiiiiiiiniiniiiiiciecitcitctceteete et Shim Making
11/19/2014, 11/21/2014, 12/3/2014 > 12:00 -2:45PM .....c..ovovuveveeianienieienrenrennne Cad Training
12/5/2014, 12/10/2014, 12/12/2014 > 12:00-2:45pM ........c.ccovvvvuveviecnicnnens Assist Tool Associate

12/17/2014, 12/19/2014 may be make-up days pending progression on the project. Could also
use Monday if not on target for completing the project.
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U.S. Wage and Hour Division

The Department of Labor is providing this information
as a public service. This information and related
materials are presented to give the public access to
information on Department of Labor programs. You
should be aware that, while we try to keep the
information timely and accurate, there will often be a
delay between official publications of the materials and
the modification of these pages. Therefore, we make no
express or implied guarantees. The Federal Register and
the Code of Federal Regulations remain the official
source for regulatory information published by the
Department of Labor. We will make every effort to
correct errors brought to our attention.

Material contained in this publication is in the public
domain and may be reproduced, fully or partially,
without permission of the Federal Government. Source
credit is requested but not required. Permission is
required only to reproduce any copyrighted material
contained herein.

This publication is available on the Internet on the Wage
and Hour Division Home Page at the following address:
http://www.dol.gov/whd/regs/compliance/childlabor101
_text.htm.

This material may be obtained in alternative format
(Large Print or Disc), upon request, by calling: (202)
693-0675.

TTY/TDD callers may dial toll-free 1-877-889-5627 to
ask for information or request materials in alternative
format. A customer service representative is available to
assist you with referral information from 8 a.m. to 5 p.m.
in your own time zone.
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FEDERAL CHILD CHILD LABOR OTHER LAWS THAT
LABOR PROVISIONS BULLETIN No. 101 IMPACT CHILD
LABOR
The federal child labor This booklet is a guide to the

provisions, also known as the
child labor laws, are authorized
by the Fair Labor Standards Act
(FLSA) of 1938. These
provisions were enacted to
ensure that when young people
work, the work is safe and does
not jeopardize their health, well-
being or educational
opportunities. By knowing,
understanding, and complying
with these provisions, employers,
parents, and teachers can help
working teens enjoy those safe,
positive, early work experiences
that can be so important to their
development.

provisions of the FLSA (also
known as the “Wage-Hour
Law”) which applies to minors
employed in nonagricultural
occupations. In addition to child
labor provisions, the FLSA
contains provisions on minimum
wage, overtime, and
recordkeeping.

See Child Labor Bulletin No.
102 for information regarding the
employment of minors in
agriculture.

Other federal and state laws
may have higher standards.
When these apply, the more
stringent standard must be
observed. All states have child
labor provisions, compulsory
school attendance laws, and
establish the minimum ages and
conditions under which youths
may operate motor vehicles.

Unless otherwise exempt, a
covered minor employee is
entitled to receive the same
minimum wage, overtime, safety
and health, and nondis-
crimination protections as adult
workers.



Coverage of the Child Labor Provisions
Who is Covered?

Enterprise Coverage:

All employees of certain enterprises having
workers engaged in interstate commerce, producing
goods for interstate commerce, or handling, selling, or
otherwise working on goods or materials that have
been moved in or produced for such commerce by any
person are covered by the FLSA. A covered
enterprise is the related activities performed through
unified operation or common control by any person or
persons for a common business purpose and:

1. whose annual gross volume of sales made or
business done is not less than $500,000 (exclusive
of excise taxes at the retail level that are
separately stated); or

2. is engaged in the operation of a hospital, an
institution primarily engaged in the care of those
who are physically or mentally ill or disabled or
aged, and who reside on the premises, a school for
children who are mentally or physically disabled
or gifted, a preschool, an elementary or secondary
school, or an institution of higher education
(whether operated for profit or not for profit); or

3. isan activity of a public agency.

Construction and laundry/dry cleaning enterprises,
which were previously covered regardless of their
annual dollar volume of business, are now subject to
the $500,000 test.

Any enterprise that was covered by the FLSA on
March 31,1990, and that ceased to be covered because
of the increase in the enterprise coverage dollar
volume test must continue to pay its employees not
less than $3.35 an hour, and continues to be subject to
the overtime pay, child labor, and recordkeeping
provisions of the FLSA.

Individual Coverage:

Employees of firms which are not covered
enterprises under the FLSA may still be subject to its
minimum wage, overtime, and child labor provisions if
they are individually engaged in interstate commerce
or in the production of goods for interstate commerce.
Such employees include those who: work in
communications or transportation; regularly use the
mail, telephone, computer e-mail system and/or
facsimile machine to communicate with persons in
another state; make deposits in banks; use an electronic
device which authorizes a credit card purchase; keep
records of interstate transactions; handle, ship, or
receive goods moving in interstate commerce;
regularly cross state lines in the course of employment;
or work for independent employers who contract to do
clerical, custodial, maintenance, or other work for
firms engaged in interstate commerce or the
production of goods for interstate commerce.

Young entrepreneurs who use the family
lawnmower to cut their neighbor’s grass or perform
babysitting on a casual basis are not covered under the
FLSA.

The Federal Child Labor Provisions Do
Not:

® require minors to obtain “working papers” or
“work permits,” though many states do;

e limit the number of hours or times of day that
workers 16 years of age and older may legally
work, though many states do;

e apply to any employee whose services during the
workweek are performed in a workplace within a
foreign country or within a territory named in
section 13(f) of the FLSA.

Check with the applicable state Department of
Labor for guidance concerning state laws.



Exemptions from the Child Labor
Provisions of the FLSA

The federal child labor provisions do not apply to:

e  Children 16- and 17 years of age employed by
their parents in occupations other than those
declared hazardous by the Secretary of Labor.

e  Children under 16 years of age employed by their
parents in occupations other than manufacturing
or mining, or occupations declared hazardous by
the Secretary of Labor.

e  Children employed as actors or performers in
motion pictures, theatrical, radio or television
productions.

e  Children engaged in the delivery of newspapers to
the consumer.

e Homeworkers engaged in the making of wreaths
composed principally of natural holly, pine, cedar,
or other evergreens (including the harvesting of
the evergreens).

Minimum Age Standards for
Nonagricultural Employment

14 Minimum age for employment in specified
occupations outside of school hours for limited
periods of time each day and each week.

16 BASIC MINIMUM AGE FOR EMPLOYMENT.
At 16 years of age, youth may be employed for
unlimited hours in any occupation other than one
declared to be hazardous by the Secretary of
Labor.

18 Minimum age for employment in nonagricultural
occupations declared hazardous by the Secretary
of Labor.

Wage Payments to Young Workers

Unless otherwise exempt or employed under
conditions discussed below, covered minor employees
must be paid at least the statutory minimum wage for
all hours worked.

Employees under 20 years of age may be paid
$4.25 per hour during their first consecutive 90
calendar days of employment with an employer.

Certain full-time students, student learners,
apprentices and workers with disabilities may be paid
less than the minimum wage under special certificates
issued by the Department of Labor.

Employers of “tipped employees” must pay a cash
wage of at least $2.13 per hour if they claim a tip
credit against their minimum wage obligations. If an
employee’s tips combined with the employer’s cash
wage of at least $2.13 do not equal the minimum
hourly wage, the employer must make up the
difference.



Employment Standards for 14- and 15-Year-Olds
in Nonagricultural Employment

These requirements are published in Subpart C of Part 570 of Title 29 of the Code of Federal

Regulations, Child Labor Regulation No. 3.

The FLSA confines the employment of 14- and 15-year-olds to those jobs and time periods
that the Secretary of Labor has determined will not interfere with their schooling and to
conditions which will not interfere with their health and well-being. Jobs that are not

specifically permitted are prohibited.

Hours-Time Standards for 14- and 15-Year-Olds

Fourteen- and 15-Year-Olds May Not Be
Employed:

1. DURING SCHOOL HOURS, except as provided
in Work Experience and Career Exploration
Programs and Work-Study Programs.

2. BEFORE 7 a.m. or AFTER 7 p.m. except from
June 1 through Labor Day when the evening hour
is extended to 9 p.m. (time is based on local
standards; i.e., whether the locality has adopted
daylight savings time).

3. MORE THAN 3 HOURS A DAY ON A
SCHOOL DAY, INCLUDING FRIDAYS.

4. MORE THAN 8§ HOURS A DAY ON A
NONSCHOOL DAY.

5. MORE THAN 18 HOURS A WEEK DURING A
SCHOOL WEEK.

6. MORE THAN 40 HOURS A WEEK DURING
NONSCHOOL WEEKS.

As used above, the term week means the same
workweek adopted by the employer for the employee
to determine when overtime hours are worked in
accordance with Regulations, 29 CFR 778.105.

School hours are determined by the local public
school in the area the minor is residing while
employed — this is true even if the minor does not
attend the public school (i.e., attends a private school
or is home schooled). Special provisions apply to
students participating in a state sponsored Work
Experience and Career Exploration Program or
Work-Study Program authorized by the Department
of Labor in accordance with §§ 570.36 or 570.37 of
Regulations 29 CFR Part 570.

Exceptions from the “school in session”
provisions

School is not considered to be in session, and
exceptions from the hours limitations standards listed
in paragraphs 1, 3, 5 in the column to the left are
provided, for any youth 14 or 15 years of age who:

1. Has graduated from high school;
Has been excused from compulsory school
attendance by the state or other jurisdiction once
he or she has completed the eighth grade and his
or her employment complies with all the
requirements of the state school attendance law;

3. Hasa child to support and appropriate state
officers, pursuant to state law, have waived school
attendance requirements for this minor;

4.  Is subject to an order of a state or federal court
prohibiting him or her from attending school; or

5. Has been permanently expelled from the local
public school he or she would normally attend,
unless the youth is required, by state or local law
or ordinance, or by court order, to attend another
school.

Limited exemption for professional sports
attendants:

Section 570.35(b) of Regulations 29 CFR Part 570
grants a partial waiver from the hours standards
limitations for 14- and 15-year-olds who are employed
as professional sports attendants and performing the
traditional duties of that position. These minors are
still precluded from working during school hours.
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Occupation Standards for 14- and 15-Year-Olds

The following list, which is not exhaustive, are jobs that 14- and 15-Year-Olds
MAY NOT Be Employed in:

Any MANUFACTURING occupation.'

Any MINING occupation.

Most PROCESSING occupations such as filleting
of fish, dressing poultry, cracking nuts,
developing of photographs, laundering, bulk or
mass mailings (except certain occupations
expressly permitted as discussed below).
Occupations requiring the performance of any
duties in WORKROOMS or WORKPLACES
WHERE GOODS ARE MANUFACTURED,
MINED OR OTHERWISE PROCESSED (except
to the extent expressly permitted as discussed
below; and as discussed in footnote 1 below).
ANY OCCUPATION FOUND AND
DECLARED TO BE HAZARDOUS BY THE
SECRETARY OF LABOR.

Occupations involved with the operating, tending,
setting up, adjusting, cleaning, oiling or repairing
of HOISTING APPARATUS.

Work performed in or about BOILER OR
ENGINE ROOMS or in connection with the
MAINTENANCE OR REPAIR OF THE
ESTABLISHMENT, MACHINES, OR
EQUIPMENT.

Occupations involved with the operating, tending,
setting up, adjusting, cleaning, oiling or repairing
or of ANY POWER-DRIVEN MACHINERY,
including, but not limited to, lawnmowers, golf
carts, all-terrain vehicles, trimmers, cutters, weed-
eaters, edgers, food slicers, food grinders, food
choppers, food processors, food cutters, and food
mixers. Fourteen- and 15-year-olds may operate
most office machinery and those machines that
are expressly permitted and discussed below on
page 6.

THE OPERATION OF MOTOR VEHICLES OR
SERVICE AS HELPERS ON SUCH
VEHICLES.

! Section 13(c)(7) of the FLSA, enacted in 2004, permits the
employment of certain minors between the ages of 14 and 18, who
have been excused from compulsory school attendance, inside and
outside of places of business where machinery is used to process
wood products. This provision, however, does not permit such
minors to operate, or assist in the operation of power-driven
woodworking machines.

10.

11.

12.

13.

14.

15.

16.

17.

18.
19.

THE RIDING ON A MOTOR VEHICLE inside
or outside of an enclosed passenger compartment
except as permitted below on page 6.

OUTSIDE WINDOW WASHING that involves

working from window sills.

ALL WORK REQUIRING THE USE OF

LADDERS, SCAFFOLDS, OR THEIR

SUBSTITUTES.

ALL BAKING AND MOST COOKING

ACTIVITIES except as discussed below on page

6.

WORK IN FREEZERS AND MEAT COOLERS

AND ALL WORK IN THE PROCESSING OF

MEAT FOR SALE; however, youth are permitted

to occasionally enter freezers only momentarily to

retrieve items.

YOUTH PEDDLING, including not only the

attempt to make a sale or the actual consummation

of a sale, but also the preparatory and concluding
tasks normally performed by a youth peddler,
such as the loading and unloading of motor
vehicles, the stocking and restocking of sales kits
and trays, the exchanging of cash and checks with
the employer, and the transportation of the minors
to where the sales will be made.

LOADING AND UNLOADING of goods or

property onto or from MOTOR VEHICLES,

RAILROAD CARS, AND CONVEYORS,

except as discussed below on page 6.

CATCHING AND COOPING OF POULTRY in

preparation for transport or for market.

PUBLIC MESSENGER SERVICE.

OCCUPATIONS IN CONNECTION WITH:

a. TRANSPORTATION of persons or property
by rail, highway, air, on water, pipeline, or
other means.

. WAREHOUSING and STORAGE.

c¢. COMMUNICATIONS and PUBLIC
UTILITIES.

d. CONSTRUCTION (including repair).

Except 14- and 15-year-olds may perform
office or sales work in connection with a., b.,
c., and d. above when not performed on
transportation media, on an actual means of
transportation, or at the actual construction
site.



The following is the list of jobs the Secretary of Labor has determined will not interfere with
the schooling, health, and well-being of 14- and 15-year-olds and therefore MAY BE
performed by such youth. Any job not specifically permitted, is prohibited.

1.

2.

OFFICE and CLERICAL WORK, including
operation of office machines.

WORK OF AN INTELLECTUAL OR
ARTISTICALLY CREATIVE NATURE such as
but not limited to computer programming, the
writing of software, teaching or performing as a
tutor, serving as a peer counselor or teacher’s
assistant, singing, the playing of a musical
instrument, and drawing, as long as such
employment complies with all the other
provisions contained in §§ 570.33, .34, and .35.
COOKING with electric or gas grills that do not
involve cooking over an open flame and with deep
fat fryers that are equipped with and utilize
devices that automatically lower and raise the
baskets into and out of the oil or grease. NOTE:
this section does not permit cooking with
equipment such as rotisseries, broilers, pressurized
equipment including fryolators, and cooking
devices that operate at extremely high
temperatures such as “Neico broilers.”
CASHIERING, SELLING, MODELING, ART
WORK, WORK IN ADVERTISING
DEPARTMENTS, WINDOW TRIMMING and
COMPARATIVE SHOPPING.

PRICE MARKING and TAGGING by hand or by
machine. ASSEMBLING ORDERS, PACKING
and SHELVING.

BAGGING and CARRYING OUT CUSTOMER
ORDERS.

ERRAND and DELIVERY WORK by foot,
bicycle, and public transportation. Except such
youth may not be employed by a public
messenger service.

CLEANUP WORK, including the use of vacuum
cleaners and floor waxers, and the maintenance of
grounds, but not including the use of power-
driven mowers, cutters, trimmers, edgers, or
similar equipment.

KITCHEN WORK and other work involved in
preparing and serving food and beverages,
including operating machines and devices used in
performing such work. Examples of permitted
machines and devices include, but are not limited
to, dishwashers, toasters, dumbwaiters, popcorn
poppers, milk shake blenders, coffee grinders,
automatic coffee machines, devices used to
maintain the temperature of prepared foods (such
as warmers, steam tables, and heat lamps), and
microwave ovens that are used only to warm

10.

11.

12.

13.

14.

prepared food and do not have the capacity to
warm above 140 °F.

CLEANING KITCHEN EQUIPMENT. Minors
are permitted to clean kitchen equipment (not
otherwise prohibited), remove oil or grease filters,
pour oil or grease through filters, and move
receptacles containing hot grease or hot oil, but
only when the equipment, surfaces, containers and
liquids do not exceed a temperature of 100°F.
CLEANING VEGETABLES AND FRUITS,
AND THE WRAPPING, SEALING,
LABELING, WEIGHING, PRICING, AND
STOCKING OF ITEMS, INCLUDING
VEGETABLES, FRUITS, AND MEATS, when
performed in areas physically separate from a
freezer or meat cooler.

LOADING ONTO MOTOR VEHICLES AND
THE UNLOADING FROM MOTOR
VEHICLES of the light, non-power-driven, hand
tools and personal protective equipment that the
minor will use as part of his or her employment at
the work site; and the loading onto motor vehicles
and the unloading from motor vehicles of personal
items such as a back pack, a lunch box, or a coat
that the minor is permitted to take to the work site.
Such light tools would include, but not be limited
to, rakes, hand-held clippers, shovels, and brooms.
Such light tools would not include items like
trash, sales kits, promotion items or items for sale,
lawn mowers, or other power-driven lawn
maintenance equipment. Such minors would not
be permitted to load or unload safety equipment
such as barriers, cones, or signage.

THE OCCUPATION OF LIFEGUARD (15-year-
olds but not 14-year-olds) at traditional swimming
pools and water amusement parks (including such
water park faculties as wave pools, lazy rivers,
specialized activity areas, and baby pools, but not
including the elevated areas of water slides) when
properly trained and certified in aquatics and
water safety by the American Red Cross or a
similar certifying organization. No youth under 16
years of age may be employed as a lifeguard at a
natural environment such as an ocean side beach,
lake, pond, river, quarry, or pier.

Employment of certain youth under specified
conditions inside and outside of establishments
WHERE MACHINERY IS USED TO PROCESS
WOOD PRODUCTS. See page 24 of this guide
for information on this exemption.



15. WORK IN CONNECTION WITH CARS AND
TRUCKS if confined to the following:

- Dispensing gasoline and oil.

- Courtesy service on premises of gasoline
service station.

- Car cleaning, washing, and polishing by hand.

- Other occupations permitted by Child Labor
Regulation No. 3, BUT NOT INCLUDING
WORK involving the use of pits, racks or
lifting apparatus or involving the inflation of
any tire mounted on a rim equipped with a
removable retaining ring.

16. WORK IN CONNECTION WITH RIDING
INSIDE PASSENGER COMPARTMENTS OF
MOTOR VEHICLES except as prohibited on
page 5 of this guide or when a significant reason
for the minor being a passenger in the vehicle is
for the purpose of performing work in connection
with the transporting—or assisting in the
transporting of—other persons or property. Each
minor riding as a passenger in a motor vehicle
must have his or her own seat in the passenger
compartment; each seat must be equipped with a
seat belt or similar restraining device; and the
employer must instruct the minors that such belts
or other devices must be used. In addition, each
driver transporting the young workers must hold a
valid state driver’s license for the type of vehicle
being driven and, if the driver is under the age of
18, his or her employment must comply with the
provisions of HO 2 (see page 10 of this guide).

Work Experience and Career Exploration
Programs (WECEP)

Some of the provisions of Child Labor Regulation
No. 3 are varied for 14- and 15-year-old participants in
approved school-supervised and school-administered
WECEPs. Enrollees in WECEP may be employed:

- During school hours.

- For as many as 3 hours on a school day, including
Fridays.

- For as many as 23 hours in a school week.

- In occupations otherwise prohibited but only after
a specific variance has been granted by the
Administrator of the Wage and Hour Division.

The state educational agency must obtain
approval from the Administrator of the Wage and
Hour Division before operating a WECEP program.

Work-Study Program (WSP)

Some of the hours standards provisions of Child
Labor Regulation No. 3 are varied for certain 14- and
15-year-old students participating in a Department of
Labor approved school-supervised and school
administered WSP. Participating students must be
enrolled in a college preparatory curriculum and
identified by authoritative personnel of the school as
being able to benefit from the WSP.

Employment of students in an authorized WSP
shall be confined to not more than 18 hours in any one
week when school is in session, a portion of which
may be during school hours, in accordance with the
following formula that is based upon a continuous
four-week cycle. In three of the four weeks, the
participant is permitted to work during school hours on
only one day per week, and for no more than for eight
hours on that day. During the remaining week of the
four-week cycle, such minor is permitted to work
during school hours on no more than two days, and for
no more than for eight hours on each of those two
days. The employment of such minors would still be
subject to the remaining time of day and number of
hours standards contained Child Labor Regulation No.
3 and discussed on page 6 of this guide .



Employment Standards for 16- and 17-Year-Olds
in Nonagricultural Employment

The Hazardous Occupations Orders (HOs) for Nonagricultural Employment

These Orders are published in Subpart E of Part 570 of Title 29 of the Code of Federal Regulations.

The FLSA provides a minimum age of 18 years for any nonagricultural occupations which the Secretary
of Labor “shall find and by order declare” to be particularly hazardous for 16- and 17-year-old persons, or
detrimental to their health and well-being. This minimum age applies even when the minor is employed by

the parent or person standing in place of the parent.

The seventeen HOs apply either on an industry basis, specifying the occupations in the industry that are
not permitted, or an occupational basis irrespective of the industry in which found. Some of the HOs

contain limited exemptions.

HO 1 Manufacturing and storing of explosives.

HO 2 Motor-vehicle driving and outside helper
on a motor vehicle.

HO 3 Coal mining.

HO 4  Occupations in forest fire fighting, forest
fire prevention, timber tract operations,
forestry service, logging, and sawmilling.

HO 5* Power-driven woodworking machines.

HO 6 Exposure to radioactive substances.

HO 7 Power-driven hoisting apparatus,
including forklifts.

HO 8* Power-driven metal-forming, punching,
and shearing machines.

HO 9 Mining, other than coal mining.

*These HOs provide limited exemptions for 16-
and 17-year-olds who are bona-fide student-
learners and apprentices.

HO 10* Operating power-driven meat processing
equipment, including meat slicers and
other food slicers, in retail
establishments (such as grocery stores,
restaurants kitchens and delis) and
wholesale establishments, and most
occupations in meat and poultry
slaughtering, packing, processing, or
rendering.

HO 11 Power-driven bakery machines including
vertical dough or batter mixers.

HO 12* Power-driven balers, compactors, and
paper processing machines.

HO 13 Manufacturing bricks, tile, and kindred
products.

HO 14* Power-driven circular saws, bandsaws,
chain saws, guillotine shears, wood

chippers, and abrasive cutting discs.

HO 15 Wrecking, demolition, and shipbreaking
operations.

HO 16* Roofing operations and all work on or
about a roof.

HO 17*Excavation operations.



HO 1 - Manufacturing or Storage
Occupations Involving Explosives

The following occupations in or about plants or Definitions
establishments manufacturing or storing explosives or
articles containing explosive components are 1. The term plant or establishment manufacturing or
prohibited: storing explosives or articles containing explosive
components means the land with all the buildings
1. All occupations in or about any plant or and other structures thereon used in connection

establishment (other than retail establishments or
plants or establishments of the type described in
subparagraph 2. below) manufacturing or storing

with the manufacturing or processing or storing of
explosives or articles containing explosive
components.

explosives or articles containing explosive 2. The terms explosives and articles containing
components except where the occupation is explosive components mean and include
performed in a “nonexplosives area” as defined in ammunition, black powder, blasting caps,
subparagraph 3. below. fireworks, high explosives, primers, smokeless
2. The following occupations in or about any plant powder, and all explosives and explosive
or establishment manufacturing or storing small materials as defined in 18 U.S.C. 841(c)-(f) and
arms ammunition not exceeding .60 caliber in the implementing regulations at 27 CFR Part 555.
size, shotgun shells, or blasting caps when The terms included any chemical compound,
manufactured or stored in conjunction with the mixture, or device, the primary or common
manufacture of small arms ammunition: purpose of which is to function by explosion, as
a.  All occupations involved in the well as all goods identified in the most recent list
manufacturing, mixing, transporting, or of explosive materials published by the Bureau of
handling of explosive compounds in the Alcohol, Tobacco, Firearms and Explosives
manufacture of small arms ammunition and (ATF), Department of Justice. This list may be
all other occupations requiring the found through the ATF website at
performance of any duties in the explosives http://www.atf.gov.
area in which explosive compounds are 3. An area meeting the following criteria shall be

manufactured or mixed.

b. All occupations involving the manufacturing,
transporting, or handling of primers and all
other occupations requiring the performance
of any duties in the same building in which
primers are manufactured.

c.  All occupations involved in the priming of
cartridges and all other occupations requiring
the performance of any duties in the same
workroom in which rimfire cartridges are
primed.

d.  All occupations involved in the plate loading
of cartridges and in the operation of
automatic loading machines.

e. All occupations involved in the loading,
inspecting, packing, shipping, and storage of
blasting caps.

deemed a nonexplosives area:

a. None of the work performed in the area
involves the handling or use of explosives;

b. The area is separated from the explosives
area by a distance not less than that
prescribed in the American Table of
Distances for the protection of inhabited
buildings;

c. The area is separated from the explosives
area by a fence or is otherwise located so that
it constitutes a definite designated area; and

d. Satisfactory controls have been established to
prevent employees under 18 years of age
within the area from entering any area in or
about the plant which does not meet criteria a
through c.



HO 2 — Motor-Vehicle Occupations

The occupation of motor-vehicle driver and outside
helper on any public road, highway, in or about any
mine (including open pit mine or quarry), place where
logging or sawmill operations are in progress, or in
any excavation of the type identified in HO 17 are
prohibited for minors between 16 and 18 years of age
except that 17-year-olds may drive automobiles and
trucks on an incidental and occasional basis if all of the
criteria listed in the following exemption are met.

Limited exemption from HO 2 for 17 year old
employees:

Seventeen-year-olds, but no one under 17 years of
age, may drive automobiles and trucks on public roads
as part of their employment on an occasional and
incidental basis if all the following requirements are
met:

e the automobile or truck does not exceed 6,000
pounds gross vehicle weight;

e the driving is limited to daylight hours;

e the 17-year-old holds a state license valid for
the type of driving involved;

e the 17-year-old has successfully completed a
state-approved driver education course and has
no record of any moving violations at the time
of hire;

e the driving takes place within a thirty (30)
mile radius of the minor’s place of
employment;

e the automobile or truck is equipped with a seat
belt for the driver and any passengers and the
employer has instructed the youth that the seat
belts must be used when driving the vehicle;

e the driving may not involve:

- towing vehicles;

- route deliveries or route sales;

- transportation for hire of property, goods,
or passengers;

- urgent, time-sensitive deliveries;

- transporting more than three passengers,
including employees of the employer;

- more than two trips away from the
primary place of employment in any
single day to deliver the employer’s
goods to a customer (other than urgent,
time-sensitive deliveries which are
prohibited);

- more than two trips away from the
primary place of employment in any
single day to transport passengers, other
than employees of the employer.

10

Definitions

1. The term motor vehicle shall mean any
automobile, truck, truck tractor, trailer,
semitrailer, motorcycle, or similar vehicle
propelled or drawn by mechanical power and
designed for use as a means of transportation but
shall not include any vehicle operated exclusively
on rails.

2. The term driver shall mean any individual who in
the course of employment drives a motor vehicle
at any time.

3. The term outside helper shall mean any
individual, other than a driver, whose work
includes riding on a motor vehicle outside the cab
for the purpose of assisting in transporting or
delivering goods.

4. The term gross vehicle weight includes the truck
chassis with lubricants, water, and full tank or
tanks of fuel, plus the weight of the cab or driver’s
compartment, body, and special chassis and body
equipment, and payload.

5. The term urgent, time-sensitive deliveries shall
mean trips which, because of such factors as
customer satisfaction, the rapid deterioration of
the quality or change in temperature of the
product, and/or economic incentives, are subject
to timelines, schedules, and/or turnaround times
which might impel the driver to hurry in the
completion of the delivery. Prohibited trips would
include, but are not limited to, the delivery of
pizzas and prepared foods to the customer; the
delivery of materials under a deadline (such as
deposits to a bank at closing); and the shuttling of
passengers to and from transportation depots to
meet transport schedules. Urgent, time-sensitive
deliveries do not depend on the delivery's points
of origin and termination, and include the delivery
of people and things fo the employer’s place of
business as well as from that business to some
other location.

6. The term occasional and incidental shall mean no
more than one-third of the 17-year-old driver’s
worktime in any workday and no more than 20
percent of the 17-year-old driver’s worktime in
any workweek.



HO 3 - Coal Mining Occupations

All occupations in or about any coal mine are
prohibited except the occupations of slate or other
refuse picking at a picking table or picking chute in a
tipple or breaker and occupations requiring the
performance of duties solely in offices or in repair or
maintenance shops located in the surface part of any
coal mining plant.

Definitions

1. The term coal shall mean any rank of coal,
including lignite, bituminous, and anthracite coals.

2. The term all occupations in or about any coal
mine shall mean all types of work performed in
any underground working, open pit, or surface
part of any coal mining plant that contributes to
the extraction, grading, cleaning, or other handling
of coal.

HO 4 - Forest fire fighting and forest fire
prevention occupations, timber tract
occupations, forestry service occupations,
logging occupations, and occupations in
the operation of any sawmill, lath mill,
shingle mill, or cooperage stock mill
(Order 4).

All occupations in forest fire fighting and forest
fire prevention, in timber tracts, in forestry services,
logging, and the operation of any sawmill, lath mill,
shingle mill, or cooperage stock mill are particularly
hazardous for the employment of minors between 16
and 18 years of age, except the following when not
prohibited by any other section of Subpart E of 29
CFR 570:

1. Work in offices or in repair or maintenance shops.
Work in the construction, operation, repair, or
maintenance of living and administrative quarters,
including logging camps and fire fighting base
camps.

3. Work in the repair or maintenance of roads,
railroads or flumes and work in construction and
maintenance of telephone lines, but only if the
minors are not engaged in the operation of power-
driven machinery, the handling or use of
explosives, the felling or bucking of timber, the
collecting or transporting of logs, or work on
trestles.

4. The following tasks in forest fire prevention
provided none of these tasks may be performed in
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conjunction with or in support of efforts to

extinguish a forest fire: the clearing of fire trails

or roads; the construction, maintenance, and
patrolling of fire lines; the piling and burning of
slash; the maintaining of fire fighting equipment;
and acting as a fire lookout or fire patrolman.

Work related to forest marketing and forest

economics when performed away from the forest.

Work in the feeding or care of animals.

Peeling of fence posts, pulpwood, chemical wood,

excelsior wood, cordwood, or similar products,

when not done in conjunction with and at the
same time and place as other logging occupations
declared hazardous by this HO.

The following additional exceptions apply to the

operation of a permanent sawmill or the operation

of any lath mill, shingle mill, or cooperage stock

mill, but not to a portable sawmill. In addition,

the following exceptions do not apply to work

which entails entering the sawmill building,
except for those minors whose employment meets
the requirements of the limited exemptions

discussed in Regulations 29 CFR Part 570,

sections 570.34(m) and 570.54(c) (see Exception

section below):

a. Straightening, marking, or tallying lumber on
the dry chain or the dry drop sorter.

b. Pulling lumber from the dry chain, except
minors under 16 years of age may not pull
lumber from the dry chain as such youth are
prohibited from operating or tending power-
driven machinery by the occupations
standards contained in Child Labor
Regulation No. 3.

c. Clean-up in the lumberyard.

d. Piling, handling, or shipping of cooperage
stock in yards or storage sheds other than
operating or assisting in the operation of
power-driven equipment; except minors
under 16 years of age may not perform
shipping duties as they are prohibited from
employment in occupations in connection
with the transportation of property by rail,
highway, air, water, pipeline, or other means
by the occupations standards contained in
Child Labor Regulation No. 3.

e. Clerical work in yards or shipping sheds,
such as done by ordermen, tally-men, and
shipping clerks.

f.  Clean-up work outside shake and shingle
mills, except when the mill is in operation.

g. Splitting shakes manually from precut and
split blocks with a froe and mallet, except
inside the mill building or cover.

h. Packing shakes into bundles when done in
conjunction with splitting shakes manually



with a froe and mallet, except inside the mill
building or cover.

i.  Manual loading of bundles of shingles or
shakes into trucks or railroad cars, provided
that the employer has on file a statement from
a licensed doctor of medicine or osteopathy
certifying the minor capable of performing
this work without injury to himself, except
minors under 16 years of age may not load
bundles of shingles or shakes into trucks or
railroad cars as they are prohibited from
loading and unloading goods or property onto
or from motor vehicles, railroad cars, or
conveyors by the occupations standards
contained in Child Labor Regulation No. 3.

Exemption

The provisions contained in paragraph 8 above
that prohibit youth between 16 and 18 years of age
from performing any work that entails entering the
sawmill building do not apply to the employment of a
youth who is at least 14 years of age and less than 18
years of age and who by statute or judicial order is
exempt from compulsory school attendance beyond
the eighth grade, if:

1. the youth is supervised by an adult relative or by
an adult member of the same religious sect or
division as the youth;

2. the youth does not operate or assist in the
operation of power-driven woodworking
machines;

3. the youth is protected from wood particles or
other flying debris within the workplace by a
barrier appropriate to the potential hazard of such
wood particles or flying debris or by maintaining
a sufficient distance from machinery in operation;
and

4. the youth is required to use, and uses, personal
protective equipment to prevent exposure to
excessive levels of noise and saw dust.

Compliance with the provisions of paragraphs 3
and 4 above will be accomplished when the employer
is in compliance with the requirements of the
applicable governing standards issued by the U.S.
Department of Labor’s Occupational Safety and
Health Administration (OSHA) or, in those areas
where OSHA has authorized the state to operate its
own Occupational Safety and Health Plan, the
applicable standards issued by the Office charged with
administering the state occupational safety and health
plan.
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Definitions.

1. The term all occupations in forest fire fighting
and forest fire prevention shall include the
controlling and extinguishing of fires, the wetting
down of areas or extinguishing of spot fires, and
the patrolling of burned areas to assure the fire has
been extinguished. The term shall also include the
following tasks when performed in conjunction
with, or in support of, efforts to extinguish a forest
fire: the piling and burning of slash; the clearing
of fire trails or roads; the construction,
maintenance, and patrolling of fire lines; acting as
a fire lookout or fire patrolman; and the
maintaining of fire fighting equipment. The
prohibition concerning the employment of youth
in forest fire fighting and fire prevention applies to
all forest and timber tract locations, logging
operations, and sawmill operations, including all
buildings located within such areas.

2. The term all occupations in forestry services shall
mean all work involved in the support of timber
production, wood technology, forestry economics
and marketing, and forest protection. The term
includes such services as timber cruising,
surveying, or logging-engineering parties;
estimating timber; timber valuation; forest pest
control; forest fire fighting and forest fire
prevention as defined in this section; and
reforestation. The term shall not include work in
forest nurseries, establishments primarily engaged
in growing trees for purposes of reforestation.
The term shall not include the gathering of forest
products such as balsam needles, ginseng,
huckleberry greens, maple sap, moss, Spanish
moss, sphagnum moss, teaberries, and tree seeds;
the distillation of gum, turpentine, and rosin if
carried on at the gum farm; and the extraction of
pine gum.

3. The term all occupations in logging shall mean all
work performed in connection with the felling of
timber; the bucking or converting of timber into
logs, poles, piles, ties, bolts, pulpwood, chemical
wood, excelsior wood, cordwood, fence posts, or
similar products; the collecting, skidding, yarding,
loading, transporting and unloading of such
products in connection with logging; the
constructing, repairing and maintaining of roads,
railroads, flumes, or camps used in connection
with logging; the moving, installing, rigging, and
maintenance of machinery or equipment used in
logging; and other work performed in connection
with logging.

4. The term all occupations in the operation of any
sawmill, lath mill, shingle mill, or cooperage-
stock mill shall mean all work performed in or



10.

about any such mill in connection with storing of

logs and bolts; converting logs or bolts into sawn

lumber, lathers, shingles, or cooperage stock;

storing drying, and shipping lumber, laths, 11.
shingles, cooperage stock, or other products of

such mills; and other work performed in

connection with the operation of any sawmill, lath

mill, shingle mill, or cooperage-stock mill. The

term shall not include work performed in the

planing-mill department or other remanufacturing

departments of any sawmill or remanufacturing

plant not a part of a sawmill.

The term all occupations in timber tracts means

all work performed in or about establishments that 12.
cultivate, manage or sell standing timber. The

term includes work performed in timber culture,

timber tracts, timber-stand improvement, and

forest fire fighting and fire prevention. It includes a.

work on tree farms, except those tree farm
establishments that meet the definition of
agriculture contained in section 3(f) of the FLSA.
The term inside or outside places of business shall

mean the actual physical location of the b.

establishment employing the youth, including the

buildings and surrounding land necessary to the c.

business operations of that establishment.
The term operate or assist in the operation of

power-driven woodworking machines includes d.

operating such machines, including supervising or
controlling the operation of such machines,
feeding material into such machines, helping the
operator feed material into such machines,
unloading materials from such machines, and
helping the operator unload materials from such
machines. The term also includes the occupations
of setting-up, adjusting, repairing, oiling, or
cleaning such machines.

The term places of business where machinery is
used to process wood products shall mean such
permanent workplaces as sawmills, lath mills,
shingle mills, cooperage stock mills, furniture and
cabinet making shops, gazebo and shed making
shops, toy manufacturing shops, and pallet shops.
The term shall not include construction sites,
portable sawmills, areas where logging is being
performed, or mining operations.

The term portable sawmill shall mean a
sawmilling operation where no office or repair or
maintenance shop is ordinarily maintained, and
any lumberyard operated in conjunction with the
sawmill is used only for the temporary storage of
green lumber.

The term power-driven woodworking machines
shall mean all fixed or portable machines or tools
driven by power and used or designed for cutting,
shaping, forming, surfacing, nailing, stapling, wire
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stitching, fastening or otherwise assembling,
pressing or printing wood, veneer, trees, logs, or
lumber.

The term remanufacturing department shall mean
those departments of a sawmill where lumber
products such as boxes, lawn furniture, and the
like are remanufactured from previously cut
lumber. The kind of work performed in such
departments is similar to that done in planing mill
departments in that rough lumber is surfaced or
made into other finished products. The term is not
intended to denote those operations in sawmills
where rough lumber is cut to dimensions.

The term supervised by an adult relative or is
supervised by an adult member of the same
religious sect or division as the youth has several
components.

Supervised refers to the requirement that the
youth’s on-the-job activities be directed,
monitored, and controlled by certain named
adults. Such supervision must be close,
direct, constant and uninterrupted.

Adult shall mean an individual who is at least
eighteen years of age.

Relative shall mean the parent (or someone
standing in place of a parent), grandparent,
sibling, uncle, or aunt of the young worker.
Member of the same religious sect or division
as the youth refers to an individual who
professes membership in the same religious
sect or division to which the youth professes
membership.



HO S - Power-Driven Woodworking
Machine Occupations

The following occupations involved in the
operation of power-driven woodworking machines are
prohibited:

1. The occupation of operating power-driven
woodworking machines including supervising or
controlling the operation of such machines,
feeding material into such machines, and helping
the operator to feed material into such machines,
but not including the placing of material on a
moving chain or in a hopper or slide for automatic
feeding.

2. The occupations of setting up, adjusting,
repairing, oiling, or cleaning power-driven
woodworking machines.

3. The operations of off-bearing from circular saws
and from guillotine-action veneer clippers.

Exemption

The exemption for student-learners and apprentices
applies to HO 5.

Definitions

1. Off-bearing shall mean the removal of material or
refuse directly from a saw table or from the point
of operation. Operations not considered as off-
bearing within the intent of this section include:

a. The removal of material or refuse from a
circular saw or guillotine-action veneer
clipper where the material or refuse has been
conveyed away from the saw table or point of
operation by a gravity chute or by some
mechanical means such as a moving belt or
expulsion roller; and

b. The following operations when they do not
involve the removal of materials or refuse
directly from a saw table or point of
operation: The carrying, moving, or
transporting of materials from one machine to
another or from one part of a plant to another;
the piling, stacking, or arranging of materials
for feeding into a machine by another person;
and the sorting, tying, bundling, or loading of
materials.

2. Power-driven woodworking machines shall mean
all fixed or portable machines or tools driven by
power and used or designed for cutting, shaping,
forming, surfacing, nailing, stapling, wire
stitching, fastening or otherwise assembling,
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pressing or printing wood, veneer, trees, logs, or
lumber.

HO 6 - Occupations Involving Exposure to
Radioactive Substances and to Ionizing
Radiation

The following occupations are prohibited:
1.  Any work in any workroom in which:

a. radium is stored or used in the manufacture of
self-luminous compound;

b. self-luminous compound is made, processed,
or packaged,;

c. self-luminous compound is stored, used, or
worked upon;

d. incandescent mantles are made from fabric
and solutions containing thorium salts, or are
processed or packaged;

e. other radioactive substances are present in the
air in average concentrations exceeding 10
percent of the maximum permissible
concentrations in the air recommended for
occupations exposure by the National
Committee on Radiation Protection, as set
forth in the 40-hour week column of Table
One of the National Bureau of Standards
Handbook No. 69 entitled Maximum
Permissible Body Burdens and Maximum
Permissible Concentrations of Radionuclides
in Air and In Water for Occupational
Exposure issued June 5, 1959.

2. Any other work which involves exposure to
ionizing radiations in excess of 0.5 rem per year.

Definitions

1. The term self~luminous compound shall mean any
mixture of phosphorescent material and radium,
mesothorium, or other radioactive element.

2. The term workroom shall include the entire area
bounded by walls of solid material and extending
from floor to ceiling.

3. The term ionizing radiations shall mean alpha and
beta particles, electrons, protons, neutrons,
gamma, and X-ray and all other radiations which
produce ionizations directly or indirectly, but does
not include electromagnetic radiations other than
gamma and X-ray.



HO 7 - Power-Driven Hoisting Apparatus
Occupations

The following occupations involved in the operation
of power-driven hoisting apparatus are particularly
hazardous for minors between 16 and 18 years of age:

1. Work of operating, tending, riding upon, working
from, repairing, servicing, or disassembling an
elevator, crane, derrick, hoist, or high-lift truck,
except operating or riding inside an unattended
automatic operation passenger elevator. Tending
such equipment includes assisting in the hoisting
tasks being performed by the equipment.

2. Work of operating, tending, riding upon, working
from, repairing, servicing, or disassembling a
manlift or freight elevator, except 16- and 17-
year-olds may ride upon a freight elevator
operated by an assigned operator. Tending such
equipment includes assisting in the hoisting tasks
being performed by the equipment.

Exemption

HO 7 does not prohibit the operation of an
automatic elevator and an automatic signal operation
elevator provided that the exposed portion of the car
interior (exclusive of vents and other necessary small
openings), the car door, and the hoistway doors are
constructed of solid surfaces without any opening
through which a part of the body may extend; all
hoistway openings at floor level have doors which are
interlocked with the car door so as to prevent the car
from starting until all such doors are closed and
locked; the elevator (other than hydraulic elevators) is
equipped with a device which will stop and hold the
car in case of overspeed or if the cable slackens or
breaks; and the elevator is equipped with upper and
lower travel limit devices which will normally bring
the car to rest at either terminal and a final limit switch
which will prevent the movement in either direction
and 2vvill open in case of excessive overtravel by the
car.

2 For purposes of this exception the term automatic elevator shall mean a
passenger elevator, a freight elevator or a combination passenger-freight
elevator, the operation of which is controlled by pushbuttons in such a
manner that the starting, going to the landing selected, leveling and
holding, and the opening and closing of the car and hoistway doors are
entirely automatic. The term automatic signal operation elevator shall
mean an elevator which is started in response to the operation of a switch
(such as a lever or pushbutton) in the car which when operated by the
operator actuates a starting device that automatically closes the car and
hoistway doors — from this point on, the movement of the car to the
landing selected, leveling and holding when it gets there, and the opening
of the car and hoistway doors are entirely automatic.
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Definitions

1. Crane shall mean a power-driven machine for
lifting and lowering a load and moving it
horizontally, in which the hoisting mechanism is
an integral part of the machine. The term shall
include all types of cranes, such as cantilever
gantry, crawler, gantry, hammerhead, ingot
pouring, jib, locomotive, motor-truck, overhead
traveling, pillar jib, pintle, portal, semi-gantry,
semi-portal, storage bridge, tower, walking jib,
and wall cranes.

2. Derrick shall mean a power-driven apparatus
consisting of a mast or equivalent members held
at the top by guys or braces, with or without a
boom, for use with a hoisting mechanism or
operating ropes. The term shall include all types
of derricks, such as A-frame, breast, Chicago
boom, gin-pole, guy, and stiff-leg derrick.

3. Elevator shall mean any power-driven hoisting or
lowering mechanism equipped with a car or
platform which moves in guides in a substantially
vertical direction. The term shall include both
passenger and freight elevators (including portable
elevators or tiering machines), but shall not
include dumbwaiters.

4.  High-lift truck shall mean a power-driven
industrial type of truck used for lateral
transportation that is equipped with a power-
operated lifting device usually in the form of a
fork or platform capable of tiering loaded pallets
or skids one above the other. Instead of a fork or
a platform, the lifting device may consist of a ram,
scoop, shovel, crane, revolving fork, or other
attachments for handling specific loads. The term
shall mean and include highlift trucks known
under such names as fork lifts, fork trucks, fork
lift trucks, tiering trucks, backhoes, front-end
loaders, skid loaders, skid-steer loaders,
or stacking trucks, but shall not mean
low-lift trucks or low-lift platform trucks that are
designed for the transportation of but not the
tiering of materials.

5. Hoist shall mean a power-driven apparatus for
raising or lowering a load by the application of a
pulling force that does not include a car or
platform running in guides. The term shall
include all types of hoists, such as base mounted
electric, clevis suspension, hook suspension,
monorail, overhead electric, simple drum, and
trolley suspension hoists.

6. Manlift shall mean a device intended for the
conveyance of persons that consists of platforms



or brackets mounted on, or attached to, an endless
belt, cable, chain or similar method of suspension;
with such belt, cable or chain operating in a
substantially vertical direction and being
supported by and driven through pulleys, sheaves
or sprockets at the top and bottom. The term shall
also include truck- or equipment-mounted aerial
platforms commonly referred to as scissor lifts,
boom-type mobile elevating work platforms, work
assist vehicles, cherry pickers, basket hoists, and
bucket trucks.

HO 8 - Power-Driven Metal Forming,
Punching, and Shearing Machine
Occupations

The following occupations are prohibited:

1. The occupations of operator of or helper on the
following power-driven metal forming, punching,
and shearing machines:

a. All rolling machines, such as beading,
straightening, corrugating, flanging, or
bending rolls; and hot or cold rolling mills.

b. All pressing or punching machines, such as
punch presses except those provided with full
automatic feed and ejection and with a fixed
barrier guard to prevent the hands or fingers
of the operator from entering the areas
between the dies; power presses; and plate
punches.

c. All bending machines, such as apron brakes
and press brakes.

d. All hammering machines, such as drop
hammers and power hammers.

e. All shearing machines, such as guillotine or
squaring shears; alligator shears; and rotary
shears.

2. The occupations of setting-up, adjusting,
repairing, oiling, or cleaning these machines
including those with automatic feed and ejection.

Exemption

The exemption for student-learners and apprentices
applies to HO 8.

Definitions

1.

The term operator shall mean a person who
operates a machine covered by this HO by
performing such functions as starting or stopping
the machine, placing materials into or removing
them from the machine, or any other functions
directly involved in the operation of the machine.
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The term Aelper shall mean a person who assists
in the operation of a machine covered by the HO
by helping place materials into or removing them
from the machine.

The term forming, punching, and shearing shall
mean power-driven metalworking machines, other
than machine tools, which change the shape of or
cut metal by means of tools, such as dies, rolls, or
knives which are mounted on rams, plungers, or
other moving parts. Types of forming, punching
and shearing machines enumerated in this section
are the machines to which the designation is by
custom applied. Not included in this term are
metalworking machines known as machine tools.
The term machine tools shall mean power-driven
complete metalworking machines having one or
more tool- or work-holding devices and used for
progressively removing metal in the form of
“chips.” Since the HO does not apply to machine
tools, the 18-year minimum age does not apply.
The following is a list of common machine tools:

Milling Function Machines
Horizontal Milling Machines

Vertical Milling Machines

Universal Milling Machines

Planer-type Milling Machines
Gear Hobbing Machines

Profilers

R outers

Turning Function Machines
Engi ne Lathes
Turret Lathes
Ho llow Spindle Lathes
Automatic Lathes
Automatic Screw Machines

Planing Function Machines
Planers
Shapers
Slotters
Broaches
Keycasters
Hack Saws

Grinding Function Machines
Grinders
Abrasive Wheels
Abrasive Belts
Abrasive Disks
Abrasive Points
Polishing Wheels
Buffing Wheels
Stroppers
Lapping Machines




Boring Function Machines
Vertical Boring Mills
Horizontal Boring Mills
Jig Borers
Pedestal Drills
Radial Drills
Gang Drills
Upright Drills
Drill Presses
Centering Machines
Reamers
Honers

HO 9 - Occupations in Connection with
Mining, Other than Coal

All occupations in connection with mining, other
than coal (see HO 3), are prohibited except the
following:

1. Work in offices, in the warehouse or supply
house, in the change house, in the laboratory, and
in repair or maintenance shops not located
underground.

2. Work in the operation and maintenance of living
quarters.

3. Work outside the mine in surveying, in the repair
and maintenance of roads, and in general cleanup
about the mine property such as clearing brush
and digging drainage ditches.

4. Work of track crews in the building and
maintaining of sections of railroad track located in
those areas of opencut metal mines where mining
and haulage activities are not being conducted at
the time and place that such building and
maintenance work is being done.

5. Work in or about surface placer mining operations
other than placer dredging operations and
hydraulic placer mining operations.

6. The following work in metal mills other than in
mercury-recovery mills or mills using the cyanide
process:

a.  Work involving the operation of jigs, sludge
tables, flotation cells, or drier-filters.

b. Work of handsorting at picking table or
picking belt.

c.  General cleanup work.

Provided, however, that nothing in this section shall be
construed as permitting employment of minors in any
occupation prohibited by any other HO issued by the
Secretary of Labor.
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Definitions

The term all occupations in connection with mining,
other than coal shall mean all work performed:

- underground in mines and quarries;

- on the surface at underground mines and
underground quarries;

- in or about opencut mines, open quarries, clay
pits, and sand and gravel operations;

- ator about placer mining operations;

- at or about dredging operations for clay, sand,
or gravel; at or about borehole mining
operations;

- in or about all metal mills, washer plants, or
grinding mills reducing the bulk of the
extracted minerals; and

- ator about any other crushing, grinding,
screening, sizing, washing, or cleaning
operations performed upon the extracted
minerals except where such operations are
performed as part of a manufacturing process.

The term shall not include work performed in
subsequent manufacturing or processing operations,
such as work performed in smelters, electro-
metallurgical plants, refineries, reduction plants,
cement mills, plants where quarried stone is cut,
sanded, and further processed, or plants manufacturing
clay, glass, or ceramic products. Neither shall the term
include work performed in connection with coal
mining, in petroleum production, in natural-gas
production, nor in dredging operations which are not a
part of mining operations, such as dredging for
construction or navigation purposes.



HO 10 - Occupations in the Operation of
Power-Driven Meat-Processing Machines
and Occupations Involving Slaughtering,
Meat and Poultry Packing, Processing, or
Rendering

The following occupations in retail establishments,
wholesale establishments, service establishments,
slaughtering and meatpacking establishments, or
rendering plants are prohibited:

1. All occupations involved in the operation or
feeding of the following power-driven machines,
including setting-up, adjusting, repairing, oiling,
or cleaning such machines, regardless of the
product being processed by these machines
(including, for example, the slicing in a retail
delicatessen of meat, poultry, seafood, bread,
vegetables, or cheese, etc.): meat slicers, meat
patty forming machines, meat and bone cutting
saws, knives (except bacon-slicing machines®).

2. All occupations involved in the operation or

feeding of the following power-driven machines,

including setting-up, adjusting, repairing, or oiling
such machines or the cleaning of such machines
or the individual parts or attachments of such
machines, regardless of the product being
processed by these machines: headsplitters, and
guillotine cutters; snoutpullers and jawpullers;
skinning machines; horizontal rotary washing
machines; casing-cleaning machines such as
crushing, stripping, and finishing machines;
grinding, mixing, chopping, and hashing
machines; and presses (except belly-rolling
machines). Except, the provisions of this
subsection shall not apply to the operation of
those lightweight, small capacity, portable,
countertop mixers discussed in HO 11 when used
as a mixer to process materials other than meat or
poultry.

All boning operations.

4. All operations on the killing floor, in curing
cellars, and in hide cellars, except the work of
messengers, runners, handtruckers, and similar
occupations which require entering such
workrooms or workplaces infrequently and for
short periods of time.

[98)

3 The term bacon slicing machine as used in this HO refers to those
machines which are designed solely for the purpose of slicing bacon and
are equipped with enclosure or barrier guards that prevent the operator
from coming in contact with the blade or blades, and with devices for
automatic feeding, slicing, shingling, stacking, and conveying the sliced
bacon away from the point of operation.
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5. All occupations involved in the recovery of lard
and oils, except packaging and shipping of such
products and the operations of lard-roll machines.

6. All occupations involved in tankage or rendering
of dead animals, animal offal, animal fats, scrap
meats, blood, and bones into stockfeeds, tallow,
inedible greases, fertilizer ingredients, and similar
products.

7. All occupations involving the handlifting or
handcarrying of any carcass or half carcass of
beef, pork, horse, deer, or buffalo, or any quarter
carcass of beef, horse, or buffalo.

8. All occupations involving hand-lifting or hand-
carrying any carcass or half-carcass of beef, pork,
or horse, or any quarter-carcass of beef or horse.

Exemptions

The exemption for student-learners and apprentices
applies to HO 10.

HO 10 shall not apply to the killing and processing
of rabbits or small game in areas physically separated
from the killing floor.

Definitions

1. The term boning occupations means the removal
of bones from meat cuts. It does not include work
that involves cutting, scraping, or trimming meat
from cuts containing bones.

2. The term curing cellar includes a workroom or
workplace which is primarily devoted to the
preservation and flavoring of meat, including
poultry, by curing materials. It does not include a
workroom or workplace solely where meats are
smoked.

3. The term hide cellar includes a workroom or
workplace where hides are graded, trimmed,
salted, and otherwise cured.

4. The term killing floor includes a workroom,
workplace where such animals as cattle, calves,
hogs, poultry, sheep, lambs, goats, buffalo, deer,
or horses are immobilized, shackled, or killed, and
the carcasses are dressed prior to chilling.

5. The term retail/wholesale or service
establishments include establishments where meat
or meat products, including poultry, are processed
or handled, such as butcher shops, grocery stores,
restaurants and quick service food establishments,
hotels, delicatessens, and meat locker (freezer-
locker) companies, and establishments where any
food product is prepared or processed for serving
to customers using machines prohibited by
paragraph (a) of this HO.



6. The term rendering plants means establishments
engaged in the conversion of dead animals, animal
offal, animal fats, scrap meats, blood, and bones
into stock feeds, tallow, inedible greases, fertilizer
ingredients, and similar products.

7. The term slaughtering and meat packing
establishments means places in or about which
such animals as cattle, calves, hogs, poultry,
sheep, lambs, goats, buffalo, deer, or horses are
killed, butchered, or processed. The term also
includes establishments which manufacture or
process meat or poultry products, including
sausage or sausage casings from such animals.

HO 11 - Power-Driven Bakery Machine
Occupations

The following occupations involved in the
operation of power-driven bakery machines, no matter
where performed, are prohibited:

1. The occupations of operating, assisting to operate,
or setting-up, adjusting, repairing, oiling, or
cleaning any horizontal or vertical doughmixer;
battermixer”; bread dividing, rounding, or
molding machine; doughbrake; doughsheeter;
combination breadslicing and wrapping machine;
or cake-cutting bandsaw.

2. The occupation of setting-up or adjusting a cookie
or cracker machine.

Exemptions

1. This HO shall not apply to the operation,
including the setting up, adjusting, repairing,
oiling and cleaning, of lightweight, small capacity,
portable counter-top power-driven food mixers
that are, or are comparable to, models intended for
household use. For purposes of this exemption, a
lightweight, small capacity mixer is one that is not
hardwired into the establishment’s power source,
is equipped with a motor that operates at no more
than %2 horsepower, and is equipped with a bowl
with a capacity of no more than five quarts.
Except, this exception shall not apply when the
mixer is used, with or without attachments, to

4 HO 11 prohibits minors from operating any vertical or horizontal mixer
(except lightweight, portable, countertop models discussed in the
exemption) when used to mix dough, batter, and items such as vegetables,
meat mixtures and other heavier products that require the use of the same
strength or design of agitators, whips, or beaters as those used to mix
dough or batter. HO 11 does not prohibit minors from using such
equipment to mix lighter fare such as meringues and light icings when the
agitators or whips used are designed solely for such use.
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process meat or poultry products as prohibited by
HO 10.

2. This HO shall not apply to the operation of pizza-
dough rollers, a type of dough sheeter, that: have
been constructed with safeguards contained in the
basic design so as to prevent fingers, hands, or
clothing from being caught in the in-running point
of the rollers; have gears that are completely
enclosed; and have microswitches that disengage
the machinery if the backs or sides of the rollers
are removed. This exception applies only when
all the safeguards detailed in this paragraph are
present on the machine, are operational, and have
not been overridden. This exception does not
apply to the setting up, adjusting, repairing, oiling
or cleaning of such pizza-dough rollers.

HO 11 does not apply to the following list of
bakery machines which may be operated by 16- and
17-year-olds minors:

Ingredient Preparation and Mixing
Flour-sifting Machine Operator
Flour-blending Machine Operator
Sack-cleaning Machine Operator

Product Forming and Shaping
Roll-dividing Machine Operator

Roll-making Machine Operator
Batter-sealing Machine Operator
Depositing Machine Operator
Cookie or Cracker Machine Operator
Wafer Machine Operator
Pretzel-stick Machine Operator

Pi edough Rolling Machine Operator
Piedough Sealing Machine Operator
Pie-crimping Machine Operator

Finishing and Icing
Depositing Machine Operator
Enrobing Machine Operator
Spray Machine Operator
Icing Mixing Machine Operator

Slicing and Wrapping
Roll Slicing and Wrapping Machine
Operator
Cake Wrapping Machine Operator
Carton Packing and Sealing Machine
Operator

Panwashing
Spray-type Panwashing Machine Operator
Tumbler-type Panwashing Machine
Operator



HO 12 - Occupations involved in the
operation of balers, compactors, and
paper-products machines

The following occupations are prohibited in any
type of establishment (manufacturing,
nonmanufacturing, retail, wholesale, service, etc.):

1. The occupations of operating or assisting to
operate any of the following power-driven paper-
products machines:

a. Arm-type wire stitcher or stapler, circular or
band saw, corner cutter or mitering machine,
corrugating and single- or double-facing
machine, envelope die-cutting press,
guillotine papercutter or shear, horizontal bar
scorer, laminating or combining machine,
sheeting machine, or vertical slotter.

b. Scrap paper balers and paper box compactors,
including those machines that process other
materials in addition to paper.

c. Platen diecutting press, platen printing press,
or punch press which involves hand feeding
of the machine.

2. The occupations of operating or assisting to
operate any baler that is designed or used to
process materials other than paper.

3. The occupations of operation or assisting to
operate any compactor that is designed or used to
process materials other than paper.

4. The occupations of setting up, adjusting,
repairing, oiling, or cleaning any of the machines
listed in paragraphs (a)(1), (2), and (3) of this
section.

Exemptions

1. The exemption for student-learners and
apprentices applies to HO 12.

2. Section 13(c)(5) of the FLSA permits 16- and 17-
year-old employees to load, but not operate or
unload, certain scrap paper balers and paper box
compactors if all of the following conditions are
met:

a. the scrap paper balers and the paper box
compactors must meet an applicable American
National Standard Institute (ANSI) Standard
as discussed in the following chart:’

In order for employers to
take advantage of the
limited exception
discussed in this section,
the scrap paper baler
must meet one of the
following ANSI
Standards:

In order for employers to
take advantage of the
limited exception
discussed in this section,
the paper box compactor
must meet one of the
following ANSI
Standards:

ANSI Standard Z245.5-1990

ANSI Standard Z245.2-1992

ANSI Standard 7245.5-1997

ANSI Standard 7245.2-1997

ANSI Standard Z245.5-2004

ANSI Standard Z245.2-2004

ANSI Standard Z2245.5-2008

ANSI Standard Z2245.2-2008

b. the scrap paper balers and paper box
compactors cannot be operated while being

loaded;

c. the scrap paper balers and paper box
compactors include an on-off switch
incorporating a key-lock or other system and
the control of the system is maintained in the
custody of employees who are 18 years of age

or older;

d. the on-off switch of the scrap paper balers and
paper box compactors is maintained in an off
position when the equipment is not in

operation; and

e. the employer posts a notice on each scrap
paper baler and each paper box compactor that
16- and 17-year-olds will be loading which

states (see §:570.63(c)):

- the equipment meets an appropriate ANSI
Standard mentioned above, or a more
recent applicable ANSI Standard that the
Secretary of Labor has certified as being
as protective of minors as those listed
above — Note: the specific standard must
be listed on the notice in its entirety;,

- Sixteen- and 17-year-old employees may
only load the scrap paper baler and paper

box compactor; and

- any employee under the age of 18 may not
operate or unload the scrap paper baler and

paper box compactor.

Definitions

1. Applicable ANSI Standard means one of the
American National Standard Institute Standards

> The FLSA also allows the equipment to meet more recent
ANSI standards that the Secretary of Labor has certified to
be at least as protective of the safety of minors as the
Standards listed above.
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listed in the above chart, or a newer standard that
the Secretary of Labor has certified as being as

% There is no prescribed format for the notice but it must
contain all the information as stated in subparagraph 2e.
Posting a notice will satisfy the requirement that employers
also provide notice.



protective of minors as those listed in the chart on
page 21. The ANSI standards for scrap paper
balers and paper box compactors govern the
manufacture and modification of the equipment,
the operation and maintenance of the equipment,
and employee training.

Baler that is designed or used to process
materials other than paper means a powered
machine designed or used to compress materials
other than paper and cardboard boxes, with or
without binding, to a density or form that will
support handling and transportation as a material
unit without requiring a disposable or reusable
container.

Compactor that is designed or used to process
materials other than paper means a powered
machine that remains stationary during operation,
designed or used to compact refuse other than
paper or cardboard boxes into a detachable or
integral container or into a transfer vehicle.
Operating or assisting to operate means all work
that involves starting or stopping a machine
covered by this section, placing materials into or
removing materials from a machine, including
clearing a machine of jammed materials, paper, or
cardboard, or any other work directly involved in
operating the machine. The term does not include
the stacking of materials by an employee in an
area nearby or adjacent to the machine where such
employee does not place the materials into the
machine.

Paper box compactor means a powered machine
that remains stationary during operation, used to
compact refuse, including paper boxes, into a
detachable or integral container or into a transfer
vehicle.

Paper products machine means all power-driven
machines used in (1) remanufacturing or
converting paper or pulp into a finished product,
including preparing such materials for recycling;
or (2) preparing such materials for disposal. The
term applies to such machines whether they are
used in establishments that manufacture converted
paper or pulp products, or in any other type of
manufacturing or nonmanufacturing
establishment. The term also applies to those
machines which, in addition to paper products,
process other material for disposal.

Scrap paper baler means a powered machine used
to compress paper and possibly other solid waste,
with or without binding, to a density or form that
will support handling and transportation as a
material unit without requiring a disposable or
reusable container.
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HO 13 - Occupations Involved in the
Manufacture of Brick, Tile, and Kindred
Products

The following occupations involved in the

manufacture of clay construction products and of silica
refractory products are prohibited:

1.

All work in or about establishments in which clay

construction products are manufactured, except

a. work in storage and shipping;

b. work in offices, laboratories, and storerooms;
and

c. work in the drying departments of plants
manufacturing sewer pipe.

All work in or about establishments in which

silica brick or other silica refractories are

manufactured except work in offices.

Nothing in this section shall be construed as

permitting employment of minors in any

occupations prohibited by any other HO issued by

the Secretary of Labor.

Definitions

1.

The term clay construction products shall mean
the following clay products: brick, hollow
structural tile, sewer pipe and kindred products,
refractories, and other clay products such as
architectural terra cotta, glazed structural tile,
roofing tile, stove lining, chimney pipes and tops,
wall coping, and draintile. The term shall not
include the following non-structural-bearing clay
products: ceramic floor and wall tile, mosaic tile,
glazed and enameled tile, faience, and similar tile,
nor shall the term include non-clay construction
products such as sand-lime brick, glass brick, or
non-clay refractories.

The term silica brick or other silica refractories
shall mean refractory products produced from raw
materials containing free silica as their main
constituent.



HO 14 - Occupations Involving the
Operation of Circular Saws, Band Saws,
Guillotine Shears, Chain Saws,
Reciprocating Saws, Wood Chippers, and
Abrasive Cutting Discs

The following occupations are prohibited in any
type of establishment (manufacturing, non-
manufacturing, retail, wholesale, service, etc.):

1. The occupations of operator of or helper on the
following power-driven fixed or portable
machines except for machines equipped with full
automatic feed and ejection: circular saws, band
saws, and guillotine shears.

2. The occupations of operator of or helper on the
following power-driven fixed or portable
machines: chain saws, reciprocating saws, wood
chippers, and abrasive cutting discs.

3. The occupations of setting-up, adjusting,
repairing, oiling, or cleaning circular saws, band
saws, guillotine shears, chain saws, reciprocating
saws, wood chippers, and abrasive cutting discs.

Exemption

The exemption for student-learners and apprentices
applies to HO 14.

Definitions

1. Abrasive cutting disc shall mean a machine
equipped with a disc embedded with abrasive
materials used for cutting materials.

2. Band saw shall mean a machine equipped with an
endless steel band having a continuous series of
notches or teeth, running over wheels or pulleys,
and used for sawing materials.

3. Chain saw shall mean a machine that has teeth
linked together to form an endless chain used for
cutting materials.

4.  Circular saw shall mean a machine equipped with
a thin steel disc having a continuous series of
notches or teeth on the periphery, mounted on
shafting, and used for sawing materials.

5. Guillotine shear shall mean a machine equipped
with a moveable blade operated vertically and
used to shear materials. The term shall not
include other types of shearing machines, using a
different form of shearing action, such as alligator
shears or circular shears.

6. Helper shall mean a person who assists in the
operation of a machine covered by this section by
helping place materials into or remove them from
the machine.
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7.  Operator shall mean a person who operates a
machine covered by this section by performing
such functions as starting or stopping the machine,
placing materials into or removing them from the
machine, or any other functions directly involved
in operation of the machine.

8.  Reciprocating saw shall mean a machine
equipped with a moving blade that alternately
changes direction on a linear cutting axis used for
sawing materials.

9. Wood chipper shall mean a machine equipped
with a feed mechanism, knives mounted on a
rotating chipper disc or drum, and a power plant
used to reduce to chips or shred such materials as
tree branches, trunk segments, landscape waste,
and other materials.

HO 15 - Occupations Involved in
Wrecking, Demolition, and Shipbreaking
Operations

All occupations in wrecking, demolition, and
shipbreaking operations are prohibited.

Definitions

The term wrecking, demolition, and shipbreaking
operations shall mean all work, including cleanup and
salvage work, performed at the site of the total or
partial razing, demolishing, or dismantling of a
building, bridge, steeple, tower, chimney, or other
structure, ship or other vessel.



HO 16 - Occupations in Roofing
Operations and All Work On or About a
Roof

All occupations in roofing operations and all work
on or about a roof are prohibited.

Exemption

The exemption for student-learners and apprentices
applies to HO 16.

Definitions

1. The term roofing operations means all work
performed in connection with the installation of
roofs, including related metal work such as
flashing, and applying weatherproofing materials
and substances (such as waterproof membranes,
tar, slag or pitch, asphalt prepared paper, tile,
composite roofing materials, slate, metal,
translucent materials, and shingles of asbestos,
asphalt, wood or other materials) to roofs of
buildings or other structures. The term also
includes all jobs on the ground related to roofing
operations such as roofing laborer, roofing helper,
materials handler and tending a tar heater.

2. The term on or about a roof includes all work
performed upon or in close proximity to a roof,
including carpentry and metal work, alterations,
additions, maintenance and repair, including
painting and coating of existing roofs; the
construction of the sheathing or base of roofs
(wood or metal), including roof trusses or joists;
gutter and downspout work; the installation and
servicing of television and communication
equipment such as cable and satellite dishes; the
installation and servicing of heating, ventilation
and air conditioning equipment or similar
appliances attached to roofs; and any similar work
that is required to be performed on or about roofs.
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HO 17 - Occupations in Excavation
Operations

The following occupations in excavation operations
are prohibited:

1. Excavating, working in, or backfilling (refilling)
trenches, except
- manually excavating or manually backfilling
trenches that do not exceed four feet in depth
at any point, or
- working in trenches that do not exceed four
feet in depth at any point.
2. Excavating for buildings or other structures or
working in such excavations, except
- manually excavating to a depth not exceeding
four feet below any ground surface adjoining
the excavation, or
- working in an excavation not exceeding such
depth, or
- working in an excavation where the side
walls are shored or sloped to the angle of
repose.
3. Working within tunnels prior to the completion of
all driving and shoring operations.
4.  Working within shafts prior to the completion of
all sinking and shoring operations.

Exemption

The exemption for student-learners and apprentices
applies to HO 17.



Special Provisions Permitting the
Employment of Certain Minors in Places
of Business that Use Machinery to Process
Wood Products

Section 13(c)(7) of the FLSA permits the
employment of certain minors between the ages of 14
and 18, inside and outside of places of businesses
where machinery is used to process wood products.
This exemption applies only to a minor who is:

1. exempt from compulsory school attendance
beyond the eighth grade either by statute or
judicial order, and.

2. is supervised in the work place by an adult relative
or adult member of the same religious sect or
division as the minor.

Although a minor meeting these requirements
maybe employed inside and outside of places of
businesses that use machinery to process wood
products—activities normally prohibited by Child
Labor Regulation No. 3 and HO 4—the minor is still
prohibited from operating, or assisting to operate, any
power-driven woodworking machines. This
prohibition includes the starting and stopping of the
machines and the feeding of materials into the
machines as well as the off-bearing of materials from
the machines.

Such minors are also prohibited from cleaning,
oiling, setting-up, adjusting and maintaining the
machines. Minors 14 and 15 years of age must be
employed in compliance with the remaining
occupations and hours standards of CL Regulation
No. 3. In addition, such minors must be protected
from wood particles or other flying debris within the
workplace by a barrier appropriate to the potential
hazard of such wood particles or flying debris or by
maintaining a sufficient distance from machinery in
operation. The minors are also required to use
personal protective equipment to prevent exposure to
excessive levels of noise and sawdust.
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Exemptions from Certain HOs for
Apprentices and Student-Learners

Hazardous Occupations Orders Nos. 5, 8, 10, 12,
14, 16, and 17 contain exemptions for 16- and 17-year-
old apprentices and student-learners provided they are
employed under the following conditions:

Apprentices:

1. the apprentice is employed in a craft recognized as
an apprenticeable trade;

2. the work of the apprentice in the occupations
declared particularly hazardous is incidental to his
or her training;

3. such work is intermittent and for short periods of
time and is under the direct and close supervision
of a journeyman as a necessary part of such
apprentice training; and

4. the apprentice is registered by the Bureau of
Apprenticeship and Training of the U. S.
Department of Labor as employed in accordance
with the standards established by that Bureau, or
is registered by a state agency as employed in
accordance with the standards of the state
apprenticeship agency recognized by the Bureau
of Apprenticeship and Training, or is employed
under a written apprenticeship agreement and
conditions which are found by the Secretary of
Labor to conform substantially with such federal
or state standards.

Student-Learners:

1. the student-learner is enrolled in a course of study
and training in a cooperative vocational training
program under a recognized state or local
educational authority or in a course of study in a
substantially similar program conducted by a
private school; and

2. such student-learner is employed under a written
agreement which provides:

a. that the work of the student-learner in the
occupations declared particularly hazardous
shall be incidental to the training,

b. that such work shall be intermittent and for
short periods of time, and under the direct and
close supervision of a qualified and
experienced person,

c. that safety instruction shall be given by the
school and correlated by the employer with
on-the-job training, and

d. that a schedule of organized and progressive
work processes to be performed on the job
shall have been prepared.



Each such written agreement shall contain the
name of the student-learner, and shall be signed by the
employer and the school coordinator or principal.
Copies of each agreement shall be kept on file by both
the school and the employer. This exemption for the
employment of student-learners may be revoked in
any individual situation where it is found that
reasonable precautions have not been observed for the
safety of minors employed thereunder.

A high school graduate may be employed in an
occupation in which training has been completed as
provided in this paragraph as a student-learner, even
though the youth is not yet 18 years of age.

Although the regulations do not provide definitions
of the terms intermittent and short periods of time, the
Wage and Hour Division interprets those terms to
mean that an apprentice or student-learner may not be
the principal operator of prohibited machinery. He or
she must work under the close supervision of a fully
qualified and experienced adult, such as a journeyman.
Further, the duties assigned the minor may not be such
that he or she is constantly operating the prohibited
machinery during the work shift, but only doing so as
part of the training experience. This would preclude
an apprentice or student-learner from being a
production worker, responsible for spending a
significant portion of the workday operating prohibited
machinery or performing prohibited tasks. The Wage
and Hour Division considers the continuous
performance of otherwise prohibited work that exceeds
one hour a day to be more than intermittent and more
than for short periods of time. The Wage and Hour
Division also considers the performance of otherwise
prohibited work which totals more than 20% of the
student-learner’s work shift to be more than for short
periods of time.

The regulations do not define the term direct and
close supervision. The Wage and Hour Division’s
interpretation of direct and close supervision as it
applies to apprentices and student-learners is based on
guidance received from the Bureau of Apprenticeship
and Training (BAT) which is part of the U. S.
Department of Labor’s Employment and Training
Administration. BAT establishes ratios governing the
number of journeymen and apprentices that may be
employed on the job site in order to ensure worker
safety and that the apprentices receive both proper
training and supervision. BAT has advised the Wage
and Hour Division that the most widely used ratio is
one apprentice for the first journeyman on-site, and
one apprentice for every three additional journeymen
thereafter. The Wage and Hour Division considers the
requirement of direct and close supervision to be met
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when there is one journeyman or experienced adult
working with the first apprentice/student-learner on-
site, and at least three journeymen or experienced
adults working alongside each additional
apprentice/student-learner. Of course, the requirement
for direct and close supervision applies only during the
periods when the apprentice/student-learner is actually
performing work that would otherwise be prohibited
by the HO.

Age Certificates

Employers may protect themselves from
unintentional violation of the child labor provisions by
keeping on file an employment or age certificate for
each minor employed to show that the minor is the
minimum age for the job. Although the Wage and
Hour Division no longer issues age certificates,
certificates issued under most state laws are acceptable
for purposes of the FLSA.

Enforcement of the Federal Child Labor
Provisions

The Wage and Hour Division, which is part of the
Department of Labor, administers and enforces the
child labor, minimum wage, overtime and
recordkeeping provisions of the Fair Labor Standards
Act. The Wage and Hour Division also has
enforcement responsibility for programs covering such
things as prevailing wages for government contracts,
the payment of special minimum wages, farm labor,
family and medical leave, immigration and polygraph
testing. Wage and Hour Division Investigators, who
are stationed across the United States, are authorized to
conduct investigations and gather data on wages, hours
of work, and compliance with all the provisions of the
FLSA, including the child labor provisions.



Penalties for Violation

Civil Money Penalties

Employers may be subject to a civil money penalty
of up to $11,000 for each employee who is the subject
of a child labor violation. The penalty may be
increased to $50,000 for each violation that causes the
death or serious injury of a minor, and that penalty
may be doubled when the violations are determined to
be repeated or willful.” When a civil money penalty is
assessed against an employer for a child labor
violation, the employer has the right, within 15 days
after receipt of the notice of such penalty, to file an
exception to the determination that the violation or
violations occurred.

When such an exception is filed with the office
making the assessment, the matter is referred to the
Chief Administrative Law Judge, and a formal hearing
is scheduled. At such a hearing, the employer may, or
an attorney retained by the employer may, present such
witnesses, introduce such evidence and establish such
facts as the employer believes will support the
exception. The determination of the amount of any
civil money penalty becomes final if no exception is
taken to the administrative assessment thereof, or if no
exception is filed pursuant to the decision and order of
the administrative law judge.

Hot Goods Injunction

The FLSA authorizes the Department of Labor to
seek injunctions to halt interstate commerce of goods
tainted by “oppressive child labor.” Section 12(a) of
the FLSA (29 U.S.C. 212(a)) prohibits interstate
commerce in such “hot” goods, stating that “[n]o
producer, manufacturer, or dealer shall ship or deliver
for shipment in commerce any goods produced in an
establishment in the United States in or about which
within 30 days prior to the removal of such goods
therefrom any oppressive child labor [as defined in
section 3(1), 29 U.S.C. 203(1)] has been employed.” It
is not necessary for the employees to be working on
the goods that are removed for shipment in order for
those goods to be considered “hot goods.”

" Pub. L. 110-223 revised FLSA § 16(e) authorizing
increased civil money penalties for child labor
violations occurring on or after May 21, 2008, that
cause the death or serious injury of any minor
employee.

26

Injunction to Compel Compliance

The FLSA authorizes the Department of Labor to
seek injunctions against violators of the child labor
provisions to compel their compliance with the law.
Further violations could result in sanctions against
such persons for contempt of court.

Criminal Sanctions

The FLSA also provides, in the case of a willful
violation, for a fine up to $10,000; or, for a second
offense committed after the conviction of such person
for a similar offense, for a fine of not more than
$10,000 or imprisonment for not more than 6 months,
or both.

Additional Information

For information about the federal child labor
requirements, visit the YouthRules! Web site at
http://www.youthrules.dol.gov.

Inquiries about the Fair Labor Standards Act or any
other law administered by the Wage and Hour
Division may be addressed to any local office of the
Wage and Hour Division. Additional information is
available on our Home Page located at
http://www.dol.gov/whd/index.htm.

Locate the Wage and Hour Division office nearest
to you, telephone our toll-free information and helpline
at 1-866-4US-WAGE (1-866-487-9243): a customer
service representative is available to assist you with
referral information from 8am to Spm in your own
time zone; or log onto the nationwide listing of Wage-
Hour District Offices located at:
http://www.dol.gov/whd/america2.htm.
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